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1. O0mue mo.10:KeHHs!

1:1: Hacrtosimee [lomoxkeHwe o TOpsiAKE pPAaccMOTpPeHUs oOpallleHuid TrpaxkiaH B
MYHHIIMIIATIEHOE JIOMKOJIbHOE 00pa3zoBaTenbHoe yupexaeHue «Jlerckuit can «JlofimoBoukay (nanee —
MJIOY) pa3pabotano B cootBeTcTBHU ¢ DenepaibHbiM 3ak0HOM 0T 02.05.2006 Ne59-D3 «O nopsake
paccMoTpe dust oOpamenuit rpaxxinan Poccuiickoit @enepanun»

ITomoxkeHHeM pPEryJUpyIOTCS MPaBOOTHOIICHUS, CBA3aHHBIE C pealu3anuedl rpaxjanuHom PO
3akperuieHHoro 3a HuM Koncrutynueit P® npasa oOpaiiieHust B OpraHbl MECTHOTO CaMOYIIpaBIICHUS,
YCTaHABIIUBAETCS TOPSAOK PACCMOTPEHUS 0OpallleH!u# rpaxkiad B anMubauctpanuo MJIOVY.

1.2. Opranuzanus paboTsl ¢ 00pallieHUsIMU TpakjiaH B anMuHucTpauuio MJIOY Bexnercs B
cootBercTBUH ¢ KoHctutynueit P®, ®enepanbubiv 3axkoHoMm oT 02.05.2006 Ne59-03 «O mopsinke
paccMoTpenust oOpamieHuid rpaxkiaH Poccuiickoit @enepauun», Ycrabom MJIOY u Hacrosmmm
[Tonoxenuem.

1.3 YcraHoBieHHbIM  HacTosmuM  [lojoxkeHHeM MOPSJIOK  paccMOTpeHUs oOpaleHui
rpakJjaH paclpoCTpaHsAETCS Ha Bce OOpallleHusl Ipak[IaH, 3a HCKIIOYEHHEM OOpallleHHWi, KOTOpbIe
MOJUIEXKAT PACCMOTPEHUIO B MHOM IOPSIKE, YCTAHORICHHOM (e/iepalbHbIMH KOHCTUTYIIHOHHBIMHU
3aKOHAMH U HMHBIMH (elepalbHbIMH 3aKOHAMH, a TaKXe IMHCEM, MCIOJHEHHBIX Ha O(HUIHATBHOM
OmaHKe YYPOKACHWA, OpraHW3alMi, OPEANPUATHH, MOJMNHMCAHHBIX HUX PYKOBOJIUTEISIMH,
YIIOJTHOMOYEHHBIMH Ha TO JIMIIAMH, KOTOpBIE PACCMATPHUBAIOTCS B NOPAIKE, YCTAHOBJICHHOM ISt
o011el KOppecroHICHIIHH.

1.4. VYcraHoBieHHBIH HacTosmmM  [looxkeHueM TOPSIIOK  paccMOTpPeHHsT OOpalleHHH
rpaXxIaH pacrlpoCTpPaHseTCs Ha TMPABOOTHOIIEHHS, CBS3aHHbIE C pacCMOTpeHHeM oOpalleHu
WHOCTPaHHBIX TpaKJaH M JMIl 0e3 rpaJIaHCTBa, 3a HCKIIIOYECHHEM CIIy4aeB, YCTaHOBJICHHBIX
MEXTyHApOIHBIM JoroBopoM Poccuiickoii @enepaniun UM ¢eiepalbHbIM 3aKOHOM.

1.5 [Ipu paccmorpeHuu oOpallleHHH He [IOIYCKAaeTCs pasMIalleHWH CBEICHUH,
CoJIepIKAIUXCsl B OOpaIIeHUH, a TAKXKE CBEICHHH, KacatolMXCsl YaCTHOM KM3HU IpakJaHuHa, Oe3 ero
MHUCbMEHHOro coryacusi. He siBisieTcss pasrianieHHeM CBEJICHHH, cojepxkaluxcs B oOpallleHuH,
HaTpaBjieHHe MMCbMEHHOTO 00palIeHus B rOCy1apCTBEHHBINH OpraH, OpraH MECTHOT'O CaMOyIIPaBJICHUs
WIHA JOJDKHOCTHOMY JIMITY, B KOMITETEHIIMIO KOTOPBIX BXOJIUT PELICHHE IOCTaBJIEHHBIX B 0OpallleHuu
BOIIPOCOB.

1.6. Anvunuctpars MJIOY cucremarnueckd aHanumsupyeT M o06oOmiaer oOpaineHus
rpaXkiaH, cojepkalqiecss B HUX KPUTHYECKHE 3aMEYaHusi, C LEeJIbI0 CBOEBPEMEHHOIO BBISBICHUS H
yCTPaHEHH A TIPUYHH, TIOPOXKIAIOIINX HAPYIIEHHE ITPAB U OXPAHSEMBIX 3aKOHOM MHTEPECOB IPakiaH.

2. IlIpaBo rpa:kgaH Ha oOpameHue

2.1. ['paxkiaHe HMEIOT IPaBo 0OpAIATHCS JIMYHO, B YCTHOH (GOpME, a TaKKe HaNpaBisATh
MHIUBHIyaJIbHBIE U KOJUIEKTHBHBIE TUCbMEHHBIE oOpaieHus B anMuuuctpanuio MJI0Y mmbo
JIOJDKHOCTHBIM JiniaMm Jim6o Ha caiit MJIOVY http://ds1-prs.edu.var.ru

2.2 ["pakiaHe peaaM3yroT IpaBo Ha oOpalleHue cBOOOTHO U TIOOPOBOJIBHO, He HApyIIas

paB ¥ CBOOOIBI IPYTHX JIHIL.




2.3. ®opma oOpalleHust TpaXIaHaMK BHIOHPACTCS CaMOCTOSTEIIBHO.

2.4. PaccMoTperne 0OpaleHui rpaxaan oCyeCTBIseTCs OecruIaTHo.

2.5.Ilpu paccMOTpeHHH OOpalleHUs B aIMUHUCTPALIHIO MJIOY rpaxjaHiH HMEET IpaBo:

- [IpencTasisTh JIONOJIHUTENbHBIC TOKYMEHTBI U MaTCpUAIIbI, 60 obpamarses ¢ mpockOoi 006
UX UCTpeOOBaHKH.

- 3HOKOMHTBCS C JOKyMEHTAaMH W MaTepuajamy, KacaloIMMHCS PacCMOTPEHHUs oOpareHus,
eCIH 9TO He 3aTparMBaeT NpaBa, CBOOOJbI M 3aKOHHBIC HHTEPECH JPYIUX JIHI, €CIIH B yKasaHHBIX
JOKyMEHTAaX M MarepHalax He COACPXKArcs CBEICHMUs, COCTABJIAIONINE rOCY/JIapCTBEHHYIO  HJIH
MHYIO OXpaHsAeMyio (e/lepanbHbIM 3aKOHOM TakHy.

- ToayyaTh MHCHMEHHBIH OTBET IO CYHIECTBY MOCTABICHHBIX B obpaineHre BONPOCOB, 3a
HCKJIIOUEHHEM CIIydaeB, yKa3aHHbIX B TLI.5.4, 5.8 HacTosUIEro TTosokeHHMsT yBEIOMIICHHE O
nepeajpecalil  THCBMEHHOro — OOpalleHHs B TOCYapCTBEHHBIC OpraHbl, OpraH MECTHOTO
CaMOYNpABICHHs] WIM  JODKHOCTHOMY JIMIY, B KOMICTCHIHMIO — KOTOPBIX BXOIMT pereHue
MOCTaBJIEHHBIX B OOpaIllEeHUH BOIPOCOB.

- O6pamarscss ¢ KamoOOW Ha MPUHATOE IO oOpalleHHIO  pellleHue MM JIeHCTBUE
(Ge3elicTBHE), a TAKKe C 3asBJICHHEM O TPEKPAICHHH PACCMOTPEHHS oOparieHus.

3. Tpe6oBanusi K MHCbMEHHOMY 00pameHHIO

3.1. B THCbMeHHOM OOpalleHHH TpPaXJTaH B O0s3aTeNBbHOM  MOPSAKE  YKa3bIBACTCH
HAMMEHOBLHME  aJIMHHHCTpanuu, 1m0 Qamuiuks,  ¥Ms, OTYECTBO  COOTBETCTBYIOMICTO
JIOJDKHOCTHOTO JIMIA WM €ro JO0JDKHOCTH B aIMUHUCTpALlIH MJIOY, a Takke CBOIO (GamMHIHIO,
WMsi, OTYECTBO, IIOYTOBBIN ajapec, IO KOTOPOMY JIOJDKCH OBITh HaIpaBJIeH OTBET, YBEIOMJICHHE
nepeajpecanuu  OOpAIIEHHMs, W3JaraeT CyTh MPEUIOKCHHS, 3adBICHAT WM KaJoObl, CTaBUT
JMYHYIO TIOJINHUCH U JIaTy.

32. B ciyuae HeOOXOAMMOCTH B IOATBEPXKIEHHE CBOMX  JIOBOAOB  IpKAaHWH o
[IMCPMEHHOMY OOpAIICHWIO IIpHjiaraer JOKYMEHTBI W MaTepHalbl aU00 MX KOMHM, KHHXKKH U
OPHIMHAJIbI WHBIX JTOKYMEHTOB, IPHIIOKECHHBIC K obparmeHusiM, BO3BPAILAIOTCS 3ABUTENSAM 0 HX
mpock0e.

3.3. OGpamenue, MOCTynuBIIEE B AJIMHHHCTPALHUIO MIOY no uH(pOpPMALMOHHBIM
cHcTeMaM  OOILIEro TOJMBb30BaHHUS, TOJJIEKHT PACCMOTPEHHIO B TNOpPSAKE, yCTAHOBJICHHOM
HacrosmuM lonoxeHuem.

3.4. TpaxiaHWH HampaBiseT CBOC ITHCBMEHHOE oOpallieHHe HEeNOCPEJCTBEHHO Ha HMs
sapeaytomero MJIOY mii  ero 3aMecTHTeNed, B KOMICTCHIHMH KOTOPBIX  BXOXHMT perieHue
MOCTABJIEHHBIX B OOPAIIEHUH BOIIPOCOB.

3.5. [IucbMeHHOE OOpAIEHHEe MOJUICKUT 00A3aTeIbHOM PErMCTPalii B TEUCHHUE TPEX JTHEH ¢
MOMEHTa MOCTYIJIEHHUS.

Bce mocrymaomme B - aamuHEcTpanmioo MJIOY  nuchbMeHHbIC obpaieHust — IpaxkIaH
NPUHUMAIOTCS, YYMTBIBAIOTCS, PErHCTPUPYIOTCH. PerucrpaiMOHHBI WHIEKC OOpamIeHHs! TPpaxaaH
YKa3pIBA€TCs B IMHCHMEHHOM OOpaIlEeHHH, KOTODBIA CTaBUTCS B HWDKHEM IpaBOM YIJy MEPBOro
JHCTA.

3.6. [TucbmMa rpakaaH C TOMETKOM IMYHO» TOCIIe MPOYTEHHs ajpecaToM, B Ciydae, cCiu B
HUX CTaBSITCSA BOMPOCHI, TpeOyrouue OMUIMATBHBIX OTBETOB, NEPENAOTCA HA PETHCTpatMio B
YCTaHOBJIEHHOM TOPS/IKE.

3.7. TlucbMeHHOE OOpallleHHe, COJepKallee BOMPOCHL, PEIICHAE KOTOPBIX HE BXOMUT B
xoMmeTeHImio agmunucrpan MJIOY, NOUIEKUT NEPEChUIKE B TCUCHUE CEMH JHEW cO IHS
PErHCTpalul B COOTBETCTBYIOLIMH OpraH WM  COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHLHMIO KOTOPOrO  BXOJMT  pEIICHHE IOCTaBJICHHBIX B oOpallleHul  BOIIPOCOB,  C
yBeJIOMJIEHHEM TIpaXJaHWHa O Tepeajpecaliu  ero oOpaieHusi, 3a HMCKIIOUEHHEM Clyyad,
yKkaszaHHOro BILIL 5.4, 5.8 Hacrosmero [TomoXxeHus.



3.8. 3anpemaercs HampaBiIATh JKAIOOBI TpaXJaH HA pAcCMOTPEHME TEM JOJKHOCTHBIM
muiaM aamuHUcTpanud MJIOY, pemenne uinm neiictBue (6e31efcTBHE) KOTOPBIX O0XKalyeTcs.

4. PaccMoTpeHne oOpamieHuii rpakiaf, HoAroToBKa OTBETOB

4.1. OOCpamenue, noctynusmee 3apenyromemy MJIOV,  momiexutr — obs3aTenbHOMY
PacCMOTPEHHIO.

4.2. Vyer, peructpanys, XOJ PpACCMOTPEHHsS OOpallleHHS TPakKIaH OCYIIECTBISIOTCS
3aBeYIOLINM C 3aHECEHHEM B XKYpPHaT OOpalleHHiA.

4.3. 3aBenyromuit MJIOY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pACCMOTPEHHE OOpalleHus,
B CJTlyyae HEOOXOJMMOCTH — U C YYaCTHEM IpaXIaHHHA, HAPABHBIIETO OOpalleHHe;

- 3aMpallMBaeT HEOOXOAMMBIE JUISl PACCMOTPEHHs OOpAIEHHUS] JOKYMEHTHI W MarepHalibl B
JApYruX OopraHax W y JpyrHMX MpPeANpuUsTHH W OpraHu3aldii Tropojia, 3a HCKIIOYEHHEM CYJIOB,
OpraHoB JO3HAHHSI W OPTaHOB IPEBAPUTEIBLHOTO CIIEICTBUS;

- IPHHUMAET MEPhI, HANpPABJICHHbIE HA BOCCTAHOBJICHHME WJIM 3alUTY HApYIIEHHBIX IpaB,
cBOOOJI U 3aKOHHBIX HHTEPECOB T'paKIaHHWHA;

- IaeT MUCHMEHHBIE OTBETHI MO CYIIECTBY NOCTABJICHHBIX B O0pAIIEHHH BOIPOCOB;

- YBEIOMJISCT TPaX/IaHWHA O HANpaBJIEHWH €ro OOpalleHHsl HA PaCCMOTPEHHE B JIPYrOod OpraH
WA JIpyTHe NPEeInpHSTUs U OpraHu3allid Iopojia B COOTBETCTBHH C HX KOMIIETEHIUEH.

4.4. Vupexaenus, NPEANPUITHS H OPraHU3allHH rOpoJa IO HANPABJIEHHOMY B YCTaHOBIEHHOM
nopsjike 3ampocy 3asenyromero MJIOY, paccmarpuBatomero oOpaiieHue, o0s3aHbl B TedyeHUe 15
JHEH TPENOCTaBIATh JOKYMEHThl M MaTepHalbl, HEOOXOAMUMBIE JUIS PacCMOTPEHHs OOpalleHHs 3a
UCKJIIOYEHHEM  JIOKYMEHTOB M MAaTepUaJIOB, B KOTOPBIX COAEPKATCS CBEAEHHUS, COCTaBJISIONINE
rOCYNIapCT }€HHYIO HJIM OXpaHseMylo (elepalbHbIM 3aKOHOM TaiHy, H JUIS KOTOPBIX YCTaHOBJIECH
0COOBIH MOPSIOK HPEIOCTABIICHHS.

4.5. OTBeTel Ha OOpallleHHs TpaXKIaH, IPHCIAHHbIE HA UM 3aBeayomero MJIOY, rotossres
Ha OJlaHKe yYpexJIeHMs 3a NoAnuckio 3aseaytomero MJIOY u peructpupyrores B xKypHaie.

7.6. OTBETBHI OJDKHBI COZIEPKATh KOHKPETHYIO H YETKYIO HH(pOPMAIMIO MO BCEM BOIPOCAM,
MOCTaBJIEHHbIM B OOpaiieHWH rpaxaad. Eciu  3asBuTemo 1aH OTBET B yCTHOH (opme, TO B
MarepManax, MpPHIOKEHHBIX K OOpallleHHIO, [ODKHO OBITh 3TO yKa3aHo. Ecim  nmaercs
IIPOMEKYTOUHBIA OTBET, TO YKa3blBae€TCs CPOK OKOHYATENHOTO PEIIEHHWsS I10CTABJIEHHOTO
BOIIpOCa.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAaHHM TMPABOBBIX JOKYMEHTOB, JOJDKHBI COJEPKATh
PEKBHU3UTHI 3THX JOKYMEHTOB C yKa3aHWEM JaThl M HAWMEHOBAHHSI.

OTBeT Ha KOJUIEKTHBHOE OOpalIeHHE OTIPABISICTCS HA MMs IEPBOrO MOANHUCABIIETO €ro
JIMIIA, €CJIM B IUCbME HE OrOBOPEHO KOHKPETHOE JIUIIO, KOMY HAJUIEXHT JaTh OTBET.

Oteer Ha obpamenue, mnoctynuiee B Aamuanctpamuio MJIOY no  uHbOpMannoOHHBIM
cacTeMaM  OOLIEro MOJb30BAaHMS, HANpaBisieTcss 110 [OYTOBOMY aJpecy, yKa3aHHOMY B
oOpaleHuu.

4.7. Obpaienss TIpaxaaH IMOcle HX PACCMOTPEHHMS HCHONHUTEISIMH BO3BPALIAIOTCS CO
BCEMH OTHOCSINMMHMCS K HUM MaTepuanamu 3aseqytomero MJIOV, koropsii dopmupyer ngena, B
TOM YHCJIE€ C OTBETOM 3asfBHTENIO B Clydae, €CIM JaBaJoCh MOpyYeHHe HHPOPMHPOBATH
PYKOBOJCTBO O pe3yJbTaTaXx pacCMOTPEHHUSI.

4.8. Ilopsmox BM3MPOBAaHWS MOATOTOBICHHBIX OTBETOB Ha OOpallleHHs TpaXJaH 3a
noanuceio 3asenyronmero MJIOV u ero 3amectutenelf ycTaHaBIHBASTCS CJIETYFOIIHIA:

Ha BTOPOM DK3EMILIAPE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YITIy yKa3biBaercs (GaMuiIMs U
HOANUCH HCIOJHUTENS, HOMEP €ro ciykeOHoro TenedoHa, a TakKe NPOCTABISIOTCS  BH3bI
PYKOBOJIHMTEIIEH, Y4aCTBOBABIIUX B IIOArOTOBKE OTBETA, C paclIM(PpOBKOM (paMuInii.

4.9. Ha xaxom obpaiieHuy 1mociie OKOHYAaTeIbHOTO PEIIEHHS H €r0 UCIIOIHEHUS J0DKHA OBITh



OTMETKa 0N ucmojiHeHuu «B ACIO», nara W JIM4Hag I[IOAIIKWCh MOOJDKHOCTHOTO JiMIa, MNPUHSABIICTO
OTO pCUICHHUC. Hpe,I[JIO)KCHI/IH, 3asABJICHHSA U >1<an061;1, KOITMHU OTBE€TOB Ha TI'paxaaH q)OpMI/Ip}/'IOTCH B
J€JI0O B COOTBETCTBHH C yTBep)K)IeHHOﬁ HOMCHKHaTypOﬁ p1(SA)

5. [lopaaok paccMOTpeHHS OTAEILHBIX OOpameHUH

5.1. Obpaiienus rpaxnad, noctynuBmue 3aseayomemy MJIOY w3  cpeicTB MaccoBoi
HHPOPMAIIMK, PACCMATPUBAIOTCSI B TOPSJKE M CPOKH, IPEAYCMOTPEHHBIE  HACTOSIIUAM
[TonoxenueM.

5.2. B ciaygae ecim B NMUCBMEHHOM oOpallleHHH HE yka3zaHa (GaMuius rpaXkIaHWHa,
HalpaBUBIIEro oOpalleHre ¥ MOYTOBBIA aJpec, 0 KOTOPOMY JIOJKEH OBITh HAlpaBJIeH OTBET, OTBET
Ha oOpamenue He naercs 3aBenyromuM MJIOY, npuHHMaercs pelleHHe O CIUCAaHWH JaHHOTO
obpamenus «B nemo».

5.3. Eciu B yka3zaHHOM OOpallleHMH COJEp)Karcs CBEAEHUS O TOJATrOTaBIMBAEMOM,
COBEpIIaEMOM  HJIM  COBEPIIEHHOM  MPOTHBOIPABHOM  JESIHMM, a TaKke O J|Ie, €ro
MI0JITOTABIIABAIOIIEM, COBEPINAIOIIEM HWJIM COBEPIIMBIIEM, OOpalleHHe MOJUIEKHT HAlpaBICHUIO
B OpraH B COOTBETCTBHU C €r0 KOMIIETEHIUEH.

5.4. OOpaineHue, B KOTOPOM OOXKaimyeTcsi CyleOHOe pelleHHe, BO3BpAILAeTCsl TpaXkJIaHUHY C
pa3bsiCHEHHEM TIOpSIKa O0KaloBaHMs JaHHOTO CyJeOHOr0 pELIeHHUs.

5.5. [lpy moONy4YeHWH TUCBMEHHOrO OOpalleHusi, B KOTOPOM COJEP)KaTcsl HENEH3YpPHBIE,
OCKOpOWTENbHBIE BBIPAKECHHUS, YTPO3Bl JKH3HH, 370POBBIO WIIH HMYIIECTBY JODKHOCTHOTO JIMIA, a
TaK)kKe UYICHOB €r0 CEMBHM 3aBENVIOIIMM BIpaBE OCTaBUTh oOpaleHne 6e3 OTBeTa MO CYIIECTBY
MOCTaBJIEHHBIX B HEM BOINPOCOB W COOOINUTH Tpa)</[aHWUHY, HalpaBUBIIEMY oOpalieHue, o
HEJIOMYCTHMOCTH 3JI0YyNOTPeOJIeHUsl TPaBOM.

Periensie 0 cimcannu JaHHOTO oOparieHus «B geno» u HampaBIeHHH COOOIICHHS 3asSBUTEIIO
0 HEJIOMYCTUMOCTH 3JIOYNIOTpeOJIeHUs] MpaBOM IMPUHUMAETCS M MOANHUCHIBaeTCs 3aBenyromum JJOY
WJTH 3aMECTUTEIIEM.

5.6. B ciyyae, ecau  TEKCT TNHCHbMEHHOrO OOpalieHdus HE TMOJJIaeTcsi MPOUYTEHHIO,
oOpallieHn> He TIOJUIS)KHT HAMpPaBICHHUI0O Ha PAacCMOTPEHHME U OTBET Ha HETo He JaeTcs. 3asBHTEIIO
00 3TOM cooOmaercs, ecid ero (aMuiaMs ¥ MOYTOBBIA ajpec MOJUIAIOTCA MpOYTEeHHIo. Pemenue
O CIHCaHuW JaHHOro oOpameHus «B nemo» W cooOleHWH  3asBUTENIO NPHHUMAIOTCS H
MO/IMUCKHIBAIOTCS 3aBEAYIONUM HIIM 3aMECTHTEIEM.

5.7. OOpameHust rpaxaaH, MOCTYNHBIIME OT OJHOIO M TOTO K€ JIMLA I10 OJHOMY U TOMY XK€
BOMPOCY, €CIM CO BPEMEHHU I0JIa4d MEepBOro OOpalleHUs] UCTEK YCTAHOBJICHHBIH HACTOSIIUM
[TonoxeHreM CpPOK pPacCMOTPEHHS WM 3asBHTENIb HE COIJIACEH C NMPHHATHIM [0 €ro oOpalleHHUIo
pellieHueM, CUHTAIOTCSI MOBTOPHBIMH.

[Ipu paGoTe ¢ MOBTOPHBIMH OOpPAIIEHUSIMU JIEJIONPOU3BOIUTENL (OpMHpYET Nelo ¢ yxe
HUMEIOIUMHUCS JIOKYMEHTAMHU 110 OOpaIeHusIM JTaHHOTO 3asiBUTEJIS.

He cumrtarorcss MOBTOPHBIMH OOpAIleHHsI OJHOIO M TOTO JK€ 3asBUTENS, HO MO pa3HbIM
BOTIPOCaM, a TaK)K€ MHOTOKpPATHBIE — 110 OJTHOMY U TOMY K€ BOIIPOCY B CIlIy4ae, €CJIM MPUYHUHBI, 110
KOTOPBIM OTBET TIO CYHIECTBY IIOCTaBJIEHHBIX B OOpallleHHH BOIPOCOB HE MOI OBITH JaH, B
HOCIIeYIONEeM ObLTH YCTpaHEHBI, I'paKJIaHWH BIpaBe BHOBb HAIpPaBHTh OOpalleHHE 3aBEAYIOIIEro
MJIOV.

5.8. B ciyyae eciid B TUCbMEHHOM OOpAIlleHUH I'paXkIaHUHA CONEPIKUTCS BOIIPOC, HA KOTOPBIH
€My MHOTOKPATHO JaBaIMCh THCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HalpaBICHHBIMH
oOpallieHusIMH, U TIpH  3TOM B OOpallleHHuH HE NMPHUBOJISATCS HOBBIE JOBOJBl MM OOCTOSTENBCTBA
3aenytonmii MJIOY BripaBe mMpHHSTH pelieHHe 0 0e30CHOBATEILHOCTU OYEPEIHOro OOpallEeHHUs U
IPeKpaIlleHuH TEPernucKd ¢ TpakaaHuHOM. O JaHHOM pEIIEHHHM YBEJOMIISIETCS TIpaXkJIaHUH,
HaIpaBUBIINIA oOpalieHue.

5.9. B cinyuae eciii OTBET IO CYIIECTBY IOCTaBJIEHHOIO BOMpoca B OOPALIEHHH HE MOXKET



6bITH JIaH 03 Pa3JIAIICHAs CBEJIEHUH, COCTABIISIOLMX OXPAHAEMYIO deepanbHbIM 3aKOHOM TalHY,
rpaKIaHMHY, HAIpPaBUBIIEMY OOpalleHHUE, co00ImaeTcs 0 HEBO3MOXHOCTH JIaTh OTBET 110 CYHICCTBY
B CBSI3M C HEJIOMYCTUMOCTBIO pasriiallieHus yKa3aHHbIX CBEJICHUM.

6. Cpoxkn paccMOTpeHHS oOpauieHuii M yBeJIOMJ/ICHHE 3asiBUTEJICH

6.1. D6panieHns, NOCTYIHBIINE 3aBE/YIOLIEMY MJIOVY, paccMaTpUBarOTCs B CPOK JI0 OJTHOTO
MecsiIia CO JIHS UX PErMCTpPAIiy, CIIi HHOH CPOK (MeHbIIMI) HE YCTAHOBIICH PYKOBOJUTCIEM b0
ero samecturteneM. OO6pamenus, He TpeOylomue JOTOIHATEIBHOrO H3YHCHUsS U IIPOBEPKH,
paccMarpuBaloTCs Oe30TIaraTesnbHo. O pe3ynbTaTax PacCMOTPEHHs YBEIOMISIOTCS 3asBUTEIH.

6.2. B MCKIIOUHTENBHBIX CIydasxX PYKOBOJMTENb BIPaBe MPOMIMTH CPOK  PACCMOTPCHHA

obOpameHust He Oonee 4eM 3a 30 aHeiil, YBEIOMMB O MPOUVICHAM  CPOKa €ro paccMOTpCHU
rpak[aHWHa, HAMpPABHUBIIETO OOpalieHue. [Ipoaenue cpoka OGOPMISIETCs HCTIONHUTEIAMH  HE
MeHee YeM 3a MTh JHEH 10 HCTeUeHHsl CpOKa pacCMOTPEHHS oOpamieHusl.

7. Opranmzanus padoThl 10 JIHYHOMY NpHEMY rpaxiaH

7.1. I'paduK U HOPSANOK JUYHOTO IpHeMa TPaK/IaH B JIOY ycTaHaBIMBAETCsl PYKOBOJUTEIICM.

7.2. Tlpy NHMYHOM [pHEMe TPKIAHMH TPEABIBIACT JOKYMCHT, yJAOCTOBEPSIONIAA  €ro
JTMYHOCTb.

7.3. Tlo BompocaM, He BXOIAIMM B KOMIETEHIHIO 3aBEYIOLICTO JIOY, 3agBUTENSAM
pEeKOMEH/IyeTcsi 0OpaTUTBCS B COOTBETCTBYIONIME OpraHel, yUpexICeHHs, OpraHu3aluH.

7.4. Bo BpeMs 3amuMCH Ha IpUEM 3aBeLyIOIMi 3alONHAEeT KapTOuKy JIMYHOrO TpHeMa
rpaxianuHa (GopMma mpuaraeTcs), B KOTOpyio 3aHOCHTCA cojepxanue oOpamieHus rpaxIaHuHa Ha
JIMYHOM NIPHEME, @ TAKIKE PE3OJIIOLMS BEIYIIETO NPUEM, C nopydeHHeM J0JDKHOCTHOMY wity. T1pu
HeOOXOMMMOCTH — IpakJaHam IpeiaraeTcss —H3JI0KMTh CyTh  BOIpoca B MIUCHbMEHHOM BHJIE.
[InchMeHHOe OOpAIIEHHE B OTOM ClTydae PErHCTPUPYETCS M pacCMaTpuBacTCi B YCTAQHOBJIEHHOM
TIOpSIZIKE.

B cnyuae eciH HM3JI0)KCHHbBIE B YCTHOM obpamennn GakTel W OOCTOSTENBCTBA  SBIAIOTCA
OUEBHIHBIMM W He TpeOYIOT MONOJHUTENbHOH MpPOBEPKH, OTBET Ha obpaieHue ¢ COrjacus
rpakJIaHUHa MOXeT OBIThb JaH yCTHO B XOJE JMHYHOTO mpueMa, O YeM JIENaeTCs 3aluch B KapTOdKe
JIMYHOTrO TpHeMa rpaxaaHuHa. B ocTanbHBIX Ciydasx Jactes MUACHMEHHBIA OTBET MO CYIIECTBY
[OCTABJICHHBIX B 0OpalleHHH BOIPOCOB.

7.5. TIpu MOBTOPHBIX OOpAICHHAX IOAOMPAIOTCS UMEIOHUEC MaTepHaIbl 110 ATy 3aABHTEI.

7.6 B xome AMYHOrO TNpuemMa TPaxIaHWHY  MOXET ObITh  OTKa3aHO B JallbHEHIIEM
paccMOTpeHHH OOpalleHus, €Cli — eMy paHee ObUI JaH OTBET IO CYLIECTBY IIOCTABJICHHBIX B
o0OpariieH1H BOIIPOCOB.

8. PaGora ¢ 00panmieHHsiMH, IOCTABJIEHHbLIMH Ha KOHTPOJb

8.1. OGpamenusi, B KOTOPBIX COJAEPIKATCS BONPOCKHI, MMEIOLIHE Oonpiioe OOIIECTBEHHOE
3HAUEHHE, COOOMMAETCSs O KOHKPETHBIX HAPYIICHMAX 3aKOHHBIX TIPaB M MHTEPECOB I'PaKIaH, KaK
HpaBHJIO, CTABATCS HA KOHTPOJIb.

8.2. Ha KOHTPONBHBIX OOpamieHUAX CTaBITCS MOMETKH «KOHTPOJIb» u «ITOJJIEXUT
BO3BPATY».

8.3. JIO/KHOCTHOE JIMII0 — HCHOJHMTENb B yYCTAHOBJICHHBIC CPOKH  paccMarpuBaeT
KOHTPOJIbHOE OOpallleHre, MHPOPMHUpYET O pe3ylbTarax zaseytomero MJIIOY  ubo 3aMeCTUTENS,
CTapIIEro BOCIHTATENs, TOTOBUT OTBET 3asBHTEIIIO.

84, Ecom B oOpameHMsx — TrOCYJapCTBEHHBIX ~— OpraHoB — COACpXKATCH pOCHObI
POHH(POPMUPOBATH UX O Pe3yJIbTaTaX PACCMOTPCHUS IPAMIAH, TO MCIOJIHHUTENIb TOTOBUT OTBET U
pM. Kax mpaBunio, 3TH OTBETHI MOJMHCHIBAIOTCS 3aBEAYIOMUM MJIOV. 3aseayromuit MJIOY Brpase
NPEUIOKHUTE HCIIOIHUTEIIO TPOIOIDKUTH paboTy ¢ MpOBEJICHHEM NOMOTHUTENBHBIX MPOBEPOK UK



1ocjae IOJIUCAHUS OTBETa CIHCATh MaTepHajbl IO pe3ysbTaTaM pPacCMOTpeHHust oOparieHus «B
JIETION.
8.5. OOpaiieHre cuUWUTaeTCST MCIOJIHEHHBIM M CHUMAETCsl C KOHTPOJIS, €CIIH PacCMOTPEHBI
BCE IOCTaBJIEHHbIE B HEM BOMNPOCHI, MPUHSATHI HEOOXOJIMMBIE MEPBI, 3asIBUTENSIM JaH OTBET.
8.6. IlucbMeHHbIe OOpaleHus, Ha KOTOpPbIE JAIOTCS MPOMEXYTOYHBIE OTBETBI, C KOHTPOJIS
He cHUMaroTcs. KOHTponb 3aBepriaeTcsi TOJBKO I1OCJE BBHIHECEHHsSI W NMPUHSATHS HCUEPIIBIBAIOIIAX
MEp N0 pa3pelleHHIO NPEATOKEHUs, 3asBJICHHUsS, KajaoObl. PelleHne o CHATHH C KOHTPOJIS
npuHUMaet 3asenyromum MJIOY.
8.7. KontposnbHble 0OpaleHus A0DKHBI COAEPKATh KOHKPETHYIO M YETKYIO HH(MOPMAIHIO
M0 BCEM BOIIPOCaM, ITOCTABJICHHBIM B OOpAIlEHUSIX TPAK/IaH:
- €CJi CPOKH PACCMOTPEHHUS TIPOUIEHBI, TO JIOJDKHBI OBITh YKa3aHbI MPHYHHBI B OKOHYATEIHHAS
JaTa pacCMOTpPEHHs, MO HCTEYEHHWH KOTOpoW OyJeT IONOJHHTEIBHO COOOIEHO O IMpOIeTaHHOM
pabore;
- B OTBETE JODKHO OBITH yKa3aHO O TOM, YTO 3asBHTE]Ib B TOW HJIH HHOU (opme
NpOUH(OPMHUPOBAH O pe3yJIbTaTax pPacCMOTPEHHUS;
- OTBET 3asBUTENIO TOIIMHCHIBACTCS PYKOBOIUTEIICM;
- K OTBETY MPHUKJIAJBIBAETCS OPUTHHAI PACCMOTPEHHOTO OOpaIieHusl TpakJaHHWHA, €CIH Ha
HeMm ctouT mramil «ITOJJIEXXUT BO3BPATY».

9. KonTposb 3a cobiroaenneM Mopsiika paccMOTPeHHN OOpamieHui

9.1. JIOJKHOCTHOE JIMLIO B IIpefienax CBOEH KOMIIETEHIIMHM OCYIIECTBISIET KOHTpPOJIb 3a
COOJIOZIEHMEM TIOpSIIKA PAcCMOTPeHMsl OOpallleHMH, aHaIM3UPYeT COJEpXKaHWE, TOCTYMAOIINX
oOpamenuii 1 uHpopMupyeT 3aBeayromero MJIOY o HapylIeHUSIX HCTIOIHUTELCKOM JUCIMILIMHEL.

9.2 3asenyromuit MJIOY npuHHMaeT Mepbl 10 CBOEBPEMEHHOMY BBISIBJICHUIO W YCTPAHEHHUIO
IPUYUH HapyUIeHUs [IpaB, cBOOO ¥ 3aKOHHBIX HHTEPECOB IPAXK/IAH.

9.3. Jluna, BUHOBaTblE B HApyIIEHHHM IMOPSJIKA DPACCMOTPEHHUS OOpallleHWi TpaxkaaH,
U3J10)KeHHOro B HactosimeM [lonoskeHMn,  HECyT ~ OTBETCTBEHHOCTb,  HPEAYCMOTPEHHYIO
3aKOHOJATEeNbCTBOM PO.

10. XpaneHHe MaTepHaJI0OB MO0 OOpameHHsIM TPakIaH

10.1. 3aBeayromuit MJIOY ocymecTBisier XpaHeHHE M MCIIOJL30BAaHHE B CHPABOYHBIX H HHBIX
LeNsAX TPeIIOKEHHH, 3asBICHHU U Kanol rpaxiaH.

10.2. BHecTu B HOMEHKJIATYPY JKypHAJI PETHCTPALIMK 110 OOpaIleHUsIM TpakIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB [0 OOpAIEHUsIM TPaKJIaH BO3JIaraercs
Ha 3aBexaytomero MJIOVY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHHs NPEUIOKEHHH, 3asBICHHH, XKalno0 rpaxiaH W
JIOKYMEHTOB, CBSI3aHHBIX C HX PAaCCMOTPEHHEM U paspelieHueM — 5 JieT. B HeoOX0MUMBIX cliydasx
IKCIIEPTHOA KOMHUCCUEH MOXET OBITh NPHHSATO PElIeHHe 00 YBEIWYEHHH CpPOKa XPaHEHHS WIH O
MOCTOSSHHOM XPaHEHUH HauOoJiee IEHHBIX MPEIOKEHHH TPaX/IaH.

10.5. [lo wucre4eHMH YCTAHOBIEHHBIX CPOKOB XPaHEHHUS JOKYMEHTBHI TIO TPEII0KEHHIM
3asBJIECHUSIM W JKajo0aM TpaxJaH IOAJeKaT YHHUYTOKEHHIO B COOTBETCTBHH C YTBEPIKIACHHBIM
OenepanbHoit apxuBHOU cimyx6oit Poccun 06.10.2000 r. IlepeyneM THHOBBIX yIpaBIEHYECKUX
JIOKYMEHTOB, OOpa3yIOUIMXCsl B IESTEIBHOCTH OPraHH3aIlMM, ¢ YKa3aHHEM CPOKOB XpaHEHHS.

10.6. XpaHeHue e y HCIIOJTHUTENEH 3arperaercs.

10.7. OOpareHusi rpaxjaaH MOTYT HaIlpaBIsTHCS B apXUB 0€3 pacCMOTPEHHS, €CJId B HHUX
colepkaTcss pacCykJIeHMs [0 H3BEeCTHBIM IpoOjeMaM WM TMOJHMMAIOTCS YK€ pelIeHHBIe
BONPOCHL, HE TpeOylolye AONOJHHUTENHHOTO pPACCMOTPEHHUs, a TaKXkKe OeCCMBICIICHHBIE IO
COJEPKAHHUIO.

10.8. Pemenune o cnucaHuM YyKa3zaHHBIX  oOOpalleHWil npuHMMaeT  3aBeayromias J[OVY.
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