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06paboTKH NMEPCOHAIBLHBIX IAHHBIX MOV «Jlercknii can « JoiimoBouka»




1. O61ue mos10xKeHus

1.1. Hacrosmias mnoiautuka 00paOoTKM nepcoHanbHbIX AaHHBIX MJIOY «Jlerckuii can
«/lroitmoBoukay (manee — [lonutrka) onpesenseT uenu o0pabOTKKU MEPCOHATBHBIX JIaHHBIX,
KaTerOpuu U TEepeueHb 00padaThIBaEMBIX MNEPCOHAIBHBIX JTaHHBIX, KATETOPHUU CYOBEKTOB,
MEePCOHANBHBIC JaHHBIE KOTOPHIX 00pabaThIBAOTCS, CHOCOOBI, CPOKH HUX OOpabOTKH U
XpaHEHHUsI, MOPSJOK YHUYTOKECHHSI TEPCOHAJIbHBIX JAaHHBIX MPU JOCTHXKEHUU LEJIed HX
00pabOTKM WM TpU HACTYIJICHUHM WHBIX 3aKOHHBIX ocHoBaHuil B MIIOY «Jlerckuii can
«/IroiimoBouka» (manee — JleTckwii can).

1.2. JlokanbHbIe HOPMAaTHUBHEIC aKThl U MHBIE JIOKYMEHTHI, pErJIaMEHTHPYIOIIHE 00padoTKy
MePCOHAJIbHBIX JTAHHBIX B JIeTCKOM cany, pa3pabaThIBalOTCS C y4ETOM MOJOKCHHUI
Tlonutuku.

1.3. JlefictBue [lonutuku pacrpocTpaHseTcs Ha MepCOHATbHBIC JaHHbIE, KOTOpBIe JleTcKuit
caJl 00pabaThIBaeT C UCMOJIb30BAaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALINY.

1.4. B IlonuTuke UCONb3YIOTCS CIEAYIOIINE OHATHS !

e TEpCOHAJBHBIC TaHHBIC — JI00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEIeICHHOMY WM ONpeie/isieMoMy (pru3ndeckomy Juiy (cyobekTy
NIEPCOHAIbHBIX JIAHHBIX);

e IIEPCOHAJIbHBIC IaHHbIE, pa3pelLIeHHbIE CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX JUIS
pacnpocTpaHeHusl, — IePCOHAIbHBIC TaHHBIE, TOCTYIT HEOIrPAaHMUYEHHOTO KPyTa JIUIL
K KOTOPBIM IIPEIOCTABJICH CyObEKTOM NEPCOHANIBHBIX JAHHBIX TyTEM Jaun
coryiacusi Ha 00pabOTKy NMEePCOHATBHBIX TAaHHBIX, PAa3PEIICHHBIX CYyObEKTOM
NEePCOHANBHBIX JAHHBIX JUIS PACPOCTPAHEHMS B OPSAAKE, IPETYCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop MepCOHANBHBIX NaHHBIX (omepaTop) — JleTckuil caq — pUANIECKOe JHIIO,
CaMOCTOSTENILHO MJIM COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3YIolee U (Min)
ocylecTBIsonIee 00pab0TKy MEPCOHANBHBIX JAHHBIX, ONPEAEIAIONIee eI
00pabOTKH ePCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTaHHBIX, TTOTEKAIITIX
o0paboTke, aeiicTBus (omepalymn), COBepIIaeMbIe ¢ IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JeHCTBUE (OMEpaIys) Wi COBOKYITHOCTb
neiicTBuii (omeparuii) ¢ mepcoHaNbHBIMU JaHHBIMH C HCIIOJIb30BaHUEM U O3
UCTIONIb30BAHUS CPEJICTB aBTOMATH3AINH, BKITIOUasi cOOp, 3aINCh,
CHCTEMATHU3allNI0, HAKOIUICHHE, XpaHEeHHE, yTOYHeHHEe (OOHOBIICHUE, H3MCHEHHE),
W3BJICUCHHUE, HCIIOIB30BaHNe, ITepeady (pacnpocTpaHeHue, IpeJOCTaBICHNE,
J0CTYII), 00e31nYrBanue, OJOKUPOBAHUE, yAATICHHE, YHUUTOXKCHHE,

e aBTOMAaTU3MpOBaHHAasi 00OpabOTKa MEPCOHANIBHBIX TAaHHBIX — 00paboTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIUMCINUTEILHOW TEXHUKH,

e pacmpocTpaHeHHE MEPCOHATBHBIX JAaHHBIX — ACHCTBUS, HAlIPaBJICHHbIC Ha
pacKphITHE MEPCOHABHBIX TAHHBIX HEOIPEIeIEHHOMY KpYTY JIULL,

e TPEIOCTaBJICHUE MIEPCOHAIBHBIX JTaHHBIX — JICHCTBHUS, HAIIPABIICHHBIE HA PACKPBITHE
NEePCOHATBHBIX JAHHBIX ONPEIENCHHOMY JIMILY WM ONpEAETICHHOMY KPYTY JIUII,

e OJOKMpPOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0padboTKu
NIepCOHAILHBIX JIAaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHSI IEPCOHATIbHBIX TAaHHBIX);

e YHMYTOXXEHHE NEPCOHANBHBIX JAHHBIX — ICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJIEPYKAHHUE TIEPCOHANBHBIX JaHHBIX B



UH()OPMAIIMOHHOW CHCTEME MIEPCOHATBHBIX TAaHHBIX U (M) B PE3yJIbTaTe KOTOPHIX
YHUUTOXAIOTCSI MaTepHUAJIbHBbIE HOCUTENH NMEPCOHAIBHBIX JaHHBIX;

e 00e37MYMBaHNE MTEPCOHANBHBIX JaHHBIX — ACHCTBUS, B Pe3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEIEHONW HH(POPMALIUU
OTpeAeNUTh MPUHAICKHOCTh IEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANIbHBIX JIAHHBIX;

e HH(pOPMAIMOHHAS CUCTEMA [IEPCOHATBHBIX TAHHBIX — COBOKYITHOCTb
coaepxauxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHU4YHAd Iepesiada NEPCOHAIbHBIX JaHHBIX — I1€peiaya epCOHAIbHBIX
JTAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O TOCYIapCTBA OPraHy BIacTH
MHOCTPAaHHOT'O TOCYAapPCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY UITH
WHOCTPAHHOMY IOPUIUYECKOMY JIULLY.

1.5. Jletckuii caj Kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronats KOH(PUICHINATBHOCTD IEPCOHANBHBIX JaHHBIX, & MIMEHHO HE
pacrpocTpaHATh IEPCOHANIbHBIE ITaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMLaM 0e3 corjacus
CyObeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPEICTaBUTENS, €CJIU HHOE HE
IIPESYCMOTPEHO 3aKOHO1ATEIIbCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MTPEJICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMCHTAMH U MaTepUaIaMH, COJICPIKAIUMHU UX
MIEPCOHAJIBHBIC TAHHBIC, ECJIM MHOE HE TIPEYCMOTPEHO 3aKOHOIaTEIICTBOM.

1.5.3. Pa3pscHATh CyObEeKTaM NepCOHANBHBIX JaHHBIX, UX 3aKOHHBIM TPEACTAaBUTEISIM
IOpPUINYECKHE TTOCIIEACTBUSA OTKA3a IPEJOCTABUTD IIEPCOHAIILHBIE TaHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HEIPaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE MO0 00ecneunTh X OJIOKMpPOBaHUE WU yAalleHUE.

1.5.5. TIpexpaTuth 06pabOTKY M YHUUTOXKHUTH UM O0€3TMUYUTh IEPCOHAIBHBIE TaHHBIE MO0
o0ecreynTh mpekpalieHue 0opaboTK! U YHUUTOKEHUE UK 00€3TMUMBaHIe MTEPCOHATBHBIX
JAHHBIX TPU JOCTHXKEHUHU LENIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 006pabOTKY MEPCOHATBHBIX JAaHHBIX WJIK O0ECIIEUUTh MIPEKpalleHIe
00pabOTKM EPCOHANBHBIX JJAHHBIX B CTy4ae OT3bIBa CYOBEKTOM NEPCOHATBHBIX JaHHBIX
corylacust Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOIONIPHOOPETaTENIEM WIIH OPYIUTETIEM 10 KOTOPOMY
ABIISIETCSA CYOBEKT MEPCOHATBHBIX TAaHHBIX, MJIM UHBIM COTJIAIIEHneM Mexay JleTckum cagom
Y CyOBEKTOM MEPCOHATBHBIX JAHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOUMBIE M IOCTATOYHBIE /I 00ECTICUCHUSI BBITIOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMATHBHBIMHU TTPABOBBIMH aKTaMHU.

1.6. lerckwuii can BIipaBe:

1.6.1. CamocToATENbHO ONPEENsATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX M JOCTATOUYHBIX
JUIs 0OecTiedeHHsl BHITOJIHEHUST 003aHHOCTEH, MPeIyCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B



COOTBETCTBHH C HUM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, €CJIM HHOC HEC IMPEAYCMOTPECHO
3aKOHOAATCIBCTBOM O IICPCOHAJIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh NepcOHANbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacus B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBnsTh MepCOHANBHBIC JAHHBIE CYObEKTOB MEPCOHABHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4asx, IPeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. [TopyuuTh 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHs CYOBEKTa
MEPCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO (heepaabHbIM 3aKOHOM, Ha
OCHOBAHHWU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JIoroBopa. JInio, ocymecTBisioniee 00padoTKy
MEePCOHANBHBIX JJAHHBIX 1O TOpy4YeHuto JleTckoro cana, 00s3aH0 COOMI0AATh MPUHITUITBI U
npaBmiia 00paboTKU MEPCOHANBHBIX JaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOII0IaTh
KOH(UICHITMATILHOCTD IMEPCOHANTBHBIX TAHHBIX, IPUHUMATH HEOOXOIUMBIE MEPHI,
HaIpaBJICHHBIC HA 00ECIICUCHHUE BBITIOHEHUS 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJUTENIN BOCIIUTAHHUKOB, HHbBIE CYOBEKTHI IEPCOHANBHBIX JTaHHBIX (1aee
— CyOBEKTHI TICPCOHAIBHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cnyuasx, npeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, MPEAOCTaBIATh JleTckomy camy
JIOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIC.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOUHOCTEH B
HUX He3aMeJUIMTEeNIbHO coo01maTh 00 3ToM JleTckoMy cany.

1.8. CyOBeKThI mepcoOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars uH(pOPMAIIHIO, KACAIOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe cTy4aeB, KOTJa TaKoi JOCTYI OrpaHuyeH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBathb oT JleTckoro caja yTOUHUTh EPCOHANIbHBIE JaHHBIE, OJOKUPOBATh UX WU
YHUYTOXHTB, €CIIH IEPCOHATIFHBIC TAHHBIC SBJISIOTCS HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIH HE SIBJISIOTCS HEOOXOIUMBIMU JUIs 3asIBICHHOMN
1enu o0paboTKH.

1.8.3. JlonoiaHUTE NepcoHalIbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxaitoBaTh JelicTBHS WK Oe3nericTBre J[eTCKoro cajia B yIIOJTHOMOYEHHOM OpTaHe
IO 3aIIUTe PaB CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WU B CyZeOHOM MOPSAKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TAHHBIX

2.1. [IpaBOBBIMH OCHOBaHHUSIMHU 00PaOOTKH IMEPCOHABFHBIX TAaHHBIX B JleTckoM camy
SBJIAIOTCS YCTaB U HOPMATUBHBIE MIPABOBBIE AKTHI, ISl HCIIOJIHEHNS KOTOPBIX U B
COOTBETCTBUH C KOTOPhIMH JleTcKkuil can ocymiecTBiseT 00paboTKy MepCOHaIbHBIX JaHHBIX,
B TOM YHCIIE!



e TpynoBoif KOJEKC, HHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COAECPIKAIINE HOPMBI
TPYIIOBOTO TpaBa,;

e BIOo/UKETHRIN KONEKC,

e Haorosrslil konekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJEKC,

o  @epepanbHblii 3ak0H OT 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoi
®denepanyiny U MPUHATHIE B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COIMAJIBHOE, TIEHCHOHHOE M CTPAXOBOE 3aKOHOAATENbCTBO Poccuiickoit
®enepanuy;

e 3aKOHOJIATEILCTBO B chepe O€30MaCHOCTH, B TOM YUCIIE aHTUTEPPOPUCTUUECKON
3aIIHIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEPCOHABHBIX TAaHHBIX B J[eTCKOM camy Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHE JIMI[AMH, 3asIBICHUS (COTNIAcHsl, JOBEPECHHOCTH)
poauTenei (3aKOHHBIX MPE/ICTABUTENICH) BOCIMTAHHUKOB, COTJIacHsl Ha 00paboTKy
[IEPCOHAJIBHBIX JaHHBIX.

3. Heaun 006padoTKU MePCOHATBHBIX JAHHBIX, HX KATETOPHH U NMepevYeHb, KATeropuu
Cy0beKTOB, IEPCOHAJIbHBbIE JaHHbIE KOTOPBHIX 00padaThIBAKOTCH, CIIOCO0OBI, CPOKH HX
00padoTKU U XpaHEHUs, MOPSA0K YHHUYTOKEHUS MEePCOHATBHBIX JaAHHBIX

1. lleab 00padoTKuU: opraHu3anusi 00pa3oBaTeIbHOM J1eSITeJILHOCTH 10
00pa3oBaTe/IbHBIM J0IIKOJBLHOT0 00Pa30BaHUs, JONOJHUTEIbHBIM
0011e00pa30BaTeJbHBIM NIPOrPAMMAM

Kareropun [lepconanibHbIE JaHHBIE CrnenuansHbBIE JaHHBIE
TAQHHBIX

[Tepeuenn e (bammust, UMs1, OTYECTBO; CBenieHus 0 COCTOSIHUN
JTaHHBIX e TIOX, 310pOBbs

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKJICHUS,

o m3o0paxenue (pororpadus, Buaco);

e TIACTIOPTHBIE IaHHBIE;

e QJIpeC PETHCTPAINH 110 MECTY
JKATEIIbCTBA;

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JaHHEIC,

e WHJIUBHUIYAIHHBIA HOMED
HAJIOrOILIATENbIINKA;

e CTpPaxoOBOH HOMEpP WHJINBUIYaTHLHOTO
auresoro cuera (CHUJIC);

e CBeJIEHUs, 00pa3yroIIHecs B
Mpoliecce peann3auu
o0pa30BaTeNbHOI MpOrpamMmsl;

e WHBIC IEPCOHANILHBIE JIAHHBIE,
MpeAoCTaBIsgeMble (HU3NICCKUMU
JULIAMH, HEOOXOIUMBIE IS
3aKJIFOYEHUS U UCIIOJTHEHHS




JIOTOBOPOB, UCIIOJHEHUS HOPM
3aKOHO/IaTeIbCTBA B chepe
o0Opa3oBaHUs

Kareropun OOyuaromniecs, X poAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIy4€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (MX
MPEICTaBUTEIICH);
e BHECEHHS MEPCOHATBHBIX IAHHBIX B KYPHAJbI, PEECTPHI U
WH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI JleTckoro caza.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTrpaMMbl
o0paboTku
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUus TUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IEPCOHaIbHbIE JaHHbIE
ITopsnox B cootBerctBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX J[eTCKOro cajia B 3aBUCUMOCTH OT THIIA HOCUTENS

MEPCOHATIBbHBIX JaHHBIX

2. lleab 00pabdoOTKHU: BHINMOJTHeHUS! (PYHKIUI U TIOJTHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cnenunanbhuble | buomerpuueckue
JAaHHBIX HepCOHaJ'II)HBIe HepCOHaIII)HI)Ie
JTAaHHBIE aHHbIE

[Tepeuenn e (bammust, UMs1, OTYECTBO; CseneHus o N3o0paxenue Ha
AHHBIX e IO, COCTOSTHUH doto u

e TPAXIAHCTBO; 3I0POBBS BHUJIE03AIIHCH,

e J1aTa U MECTO POKICHUS; MOJIYYEHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIACTIOPTHBIE IaHHBIE; HaOJIIOIeHUA

e aJipec perucTpaiuu 1no
MECTY KHUTEIbCTBA,

e azpec paKTHUYECKOTIO
MIPOKUBAHUS,

e KOHTAaKTHBIC JTAHHEIC,

e WHJAUBHIYaAIbHBIH HOMED
HaJIOTOIUIATEIbIINKA,;

e CTPaxoBOH HOMED
WHIUBUAYATBHOTO JIMIIEBOTO
cueta (CHUJIC);

e CBeneHUs 00 0Opa3oBaHUH,
KBasTA(pUKaIIH,




npodeccroHabHOM
MOATOTOBKE U TOBBIIIEHUH
KBaTM(pUKAIIH;

e CeMeiHOe MOJI0KEHHE,
HaJIM4ue JIeTEH,
POJICTBEHHBIE CBA3H,

e CBEJIEHUA O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHUH,
HarpakJIeHUN U (HIIH)
JTUCITUTUTMHAPHBIX
B3BICKAHUU,

e JIAHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHHS O BOMHCKOM yYETE;

e CBeACHUS 00 MHBATUAHOCTH,

e CBEAEHHUA 00 yaepKaHUU
QIMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MIpeIbIAYIIEero MecTa
paboThI;

e HHBIC IEPCOHAIbHbBIE
JaHHBIC, TIPEOCTABIISIEMbIC
pabOTHHKAaMH B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

Kareropun PaboTHHKH, KaHIUIATHI Ha pabOTy (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HETNOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
MH(pOpPMaIMOHHbIE CUCTEMBI U JOKYMEHTHI JleTckoro caaa
Cpoku B Tedenue cpoka aelcTBUS TPYJOBOTO JoroBopa. [l KaHIuAaToB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO JJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHHS TPYILOBOTO JOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil JIe)1 B 3aBUCIMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JTAHHBIC, B TOM
qucie B COCTaBe TUYHBIX jaed — 50 et
[Mopsinok B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS

YHHUYTOXKCHHUA

NEPCOHATTBbHBIX TaHHBIX HCTCKOFO caJa B 3aBUCHUMOCTH OT THIIA HOCHUTCIIA




NEPCOHAJIBHBIX JAHHBIX

3. Heanb oopad

OTKM: peaam3alud rpaKaIaHCKO-IIPABOBbIX 10I'0BOPOB, CTOpOHOﬁ,

BbITO10NIPUOOpeTaTEIeM MJIM MoJydaTesieM KOTOPbIX siBjasieTcs Jderckuii can

Kareropun IlepcoHanbHble TaHHBIC
TAHHBIX
[Tepeuenn e (amuus, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbBIC JAHHBIC,
e WHJIUBHIYAJTHHBIA HOMED HAIOTOILIATEIIINKA,
e HOMEp PacyeTHOro CUeTa;
e HOMep 0aHKOBCKOMW KapThl;
e UHBIC IEPCOHANIbHBIE IAHHBIC, IPEOCTABIsIEMbIC (PU3NUECKUMHU
JUIIAMH, HEOOXOIUMBIC IS 3aKJIFOUYCHUS U UCTIOTHCHHSI
JIOTOBOPOB
Kareropun KonTpareHTsl, mapTHEPHI, CTOPOHBI AOTOBOPA
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIONy4YCHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHHS IMEPCOHATBHBIX JIAHHBIX B KYPHAIIBI, PEECTPBI U
nH(OpMaIIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caia
Cpokn B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
o0paboTku
Cpokn B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPO JIEN B 3aBUCIMOCTH OT
XpaHeHus THUTIA TOKYMEHTa, B KOTOPOM COZIepKaTcs MepCoHaIbHbIe JaHHbBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOKEHUS U 00E3TUIMBAHUS
VHUYTOXKCHHUS | TEPCOHATBHBIX JJAHHBIX J[eTCKOTO cajia B 3aBUCHMOCTH OT THITA HOCUTEIIS

MNEPCOHATIBHBIX TaHHBIX

4. Heab o6pad

OTKH: o0ecreyeHune 0e30mMacHOCTH

Kareropun [TepconasbHBIE TaHHBIE

JTAHHBIX

Ilepeuens e (amuinMs, UMs, OTYECTBO;
JTAaHHBIX e TIACIOPTHBIE IaHHBIE;

e ajpec peructpanuu u (Win) GakKTUIecKOoro NpoKMBaHUS,
e KOHTAaKTHbIE JAHHbBIE

ITocerutenu [eTckoro cana

Kareropun




CyOBEKTOB

CrniocoOsl ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:

e TIOJy4Y€HHE MEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS NEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOPMAaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoku B teuenwne neproga HaX0XKISHUS TIOCETUTEINS HA TeppuTOoprn JleTckoro caga
00paboTKu

Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIe]l B 3aBUCIMOCTH OT
XpaHeHUs THUTIA JJOKYMEHTA, B KOTOPOM COJICpPIKATCS IMePCOHATBHBIC TAHHBIE, B TOM

yrcne MUHUMYM 30 JHEW B OTHOIICHHUH 3aucel KaMep BUICOHAOII0ICHHS

HOpHZ[OK B cooTBercTBHU C HOpHI[KOM YHUUTOXCHUS U 00e3TnYnBaHNs
YHHUYTOKCHUSA | ICPCOHATIBHBIX JAHHBIX I[eTCKOFO caza B 3aBUCUMOCTH OT THIIAa HOCHUTCIIA
MNEPCOHAJIbHBIX JTaHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Jlerckuii caj OCylIIeCTBIAET COOp, 3aMKCh, CUCTEMATHU3AIINIO, HAKOIIJICHHE, XpaHEHHE,
yrouHenue (0OHOBIICHHE, U3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, MPeAOCTABIEHHE, TOCTYI), 00e3INYnBaHKe, OJIOKUPOBAaHHE, YAaICHUE U
YHUYTOXKEHUE NMEPCOHAITBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHLCTBOM O
MEePCOHANBHBIX JAHHBIX U JTOKAJIILHBIMH HOPMATUBHBIMU aKkTamMu JleTckoro cana.

4.2. Bce nepcoHanbHbIe JaHHBIE J[eTCKUii cafl MoMy4aeT oT CyObeKTa mepCOHANbHBIX
JAHHBIX, a B CIy4asx, KOT/la CyObEeKT MePCOHATBHBIX JAHHBIX HECOBEPIIICHHOJIIETHUM, — OT
ero poauTeneii (3aKOHHBIX MPEJICTaBUTENEH).

4.3. Tlonydyenue o 00pabOTKY MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEPCOHAIBHBIX JAHHBIX JUIs pacnpocTpaHeHus, JleTCKuil caJi OCyIIecTBISET ¢ COOMI0JCHUEM
3aMpeToB U YCIOBUI, MPEAYCMOTPEHHBIX 3aKOHOM.
4.4. Jlerckuii canx 06pabaTbIBaeT NepCOHANIbHBIE JaHHbBIE!
e 0€3 HCIIONBb30BaHMSI CPEACTB aBTOMATH3AIU Y,
e C HUCIOJIb30BAHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
cuctemax: «1C: 3apmnata u kaaps», «1C: bubnuoreka.

XpaHCHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. Jlerckuii caj XpaHHUT MEPCOHATBHBIE TaHHbIE B TEYCHHE CPOKA, HEOOXOIUMOTO JIJIst
JTOCTIDKECHHS TIeJIe uxX 00paboTKH, a IOKYMEHTHI, COIEpIKalllie IEPCOHANIbHBIE JaHHBIC, — B




TE€YEHHE CPOKa XPAHEHUS JJOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH JIeT, C yUE€TOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISAX, XPAHITCS B
3anmupaeMbIX mKadax Ju0o B 3aIMPaeMbIX MOMEIIECHHSAX, JOCTYI K KOTOPHIM OTPaHUYEH.

4.5.3. [lepconanbHble TaHHBIE, 00pabaThIBa€MbIE C UCIOIB30BAHUEM CPE/ICTB
aBTOMaTHU3allUU, XPAHATCS B TAKOM MOPAJKE U HA YCIOBUSX, YTOOBI HCKIIOUUTh
HENPAaBOMEPHBIN MM CIy4allHBIA JOCTYI K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBaHUE, IPEI0CTABICHNE, PACIIPOCTPAHEHHE IEPCOHATIBHBIX JaHHBIX, a TAK)KE HHbIE
HEIIPAaBOMEpPHbIE AEUCTBUSI B OTHOLLIEHUH IIEPCOHATIBHBIX JAHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKY MEPCOHATIBHBIX JTAaHHBIX B JleTCKoM cany,
IIPEeKpaIlaloT UX 00pabaThiBaTh B CIEAYIOMIMUX CIyYasX:

e JIOCTUTHYTBHI LIeJM 00pabOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBUS COTjacusi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHAIBHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Tlepenaya nepCcoOHATBbHBIX JaHHBIX:
4.7.1. Jlerckuii cax obecrieunBaeT KOH(HUICHIIMATLHOCTh IEPCOHAIILHBIX JIAHHBIX.

4.7.2. Jlerckwmii caj mepeaaeT NepcoOHAIBHBIC TaHHBIC TPETHUM JIUIAM B CIICTYIOIINX
Ciy4asx:

e CyOBEKT MepCOHANBHBIX TAaHHBIX Jall COTJacue Ha repegady CBOMX JaHHBIX;
e T1epenaTh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOATENbCTBA
B PaMKaX YCTaHOBJIEHHOW IIPOLEAYPBI.

4.7.3. Jlerckuii cajl He OCYIIECTBIISET TPAHCTPAHUYHYIO Tepe/lauy MePCOHANbHBIX JaHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC H YHHUYTOKCHUE NIEPCOHAJIBHDBIX JAHHBIX,
OTBETHI Ha 3alTPOCHI Cyﬁ"beKTOB NEePCOHATBHBIX JAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
IpesicTaBuTeNeM (DaKTOB O HETIOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MIIM HE3AKOHHO
MIOJTyYEHHBIX NIEPCOHANBHBIX JaHHBIX JIeTCKMii call aKTyanu3upyeT, UCIPABIseT, OJIOKHPYET,
yaanseT WM YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JEHCTBUAX CyOBEKTa NepCOHATbHBIX
JTAHHBIX.

5.2. Ilpu pocTukeHnu 1eneit 00paboTKU MepCOHATBHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX JIaHHBIX COTJIacHs Ha 00pabOTKYy NEPCOHANBHBIX TAHHBIX
IIEPCOHAJIbHBIE JAHHBIC ITOJUIEKAT YHUUTOKEHUIO, €CIIM HHOE HE NMPEyCMOTPEHO JOr0BOPOM,
CTOPOHOIM, TMoJTy4yaTesieM (BhIFOAONPUOOpPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. YHruTOXECHHE TOKYMEHTOB (HOCUTENCH), COepIKaIINX MePCOHAbHBIC JaHHbBIE,
MIPOU3BOJIUTCS B COOTBETCTBHH € [1opsIKOM YHUUTOXKEHHS 1 00€3TMYNBAHUS TIEPCOHATBHBIX



JaHHBIX HGTCKOFO caJia B 3aBUCUMOCTH OT TUIIA HOCUTECJIA IEPCOHAIBHBIX JaHHBIX, B TOM
YUCJIC ITYTCM U3MCJIBUYCHUSA IPEACPE, CTUPAHUS WA q)OpMaTI/IPOBaHI/ISI QJICKTPOHHOTI'O
HOCHUTCJIA.

5.7. Tlo 3ampocy cyObeKTa MepCOHAIbHBIX TAHHBIX WM €r0 3aKOHHOTO TPEICTABUTEIS
Jlerckuii can coobmaeT emy nHGopMaIuo 06 00paboTke NepCOHANBHBIX JaHHBIX CYOhEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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