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IMPOT'PAMMA
NMEPBUYHOI0 HHCTPYKTAKA 10 OXPaHe TPyAa Ha padodyeM MecTe
aIMMHUCTPATHBHO-YIIPABJIEHYECKOT0 MEPCOHAJIA
MAOY « [derckmii caa « /{roiimoBoYKa»

1. O0mue moJI0KeHUS

1.1. Hacrosimas mporpamma paspadborana B coorBeTcTBuu ¢ [loctanoBienuem IlpaButenscta PO ot
24.12.2021 Ne 2464 "O nopsaake oOy4eHUs 110 OXpaHe TPyJa U IPOBEPKHU 3HAHUS TPEOOBAHUI OXPaHbI
Tpyna", BcrynuBiieM B cuity ¢ 1 ceHtsOps 2022 roaa; paspenom X «Oxpana tpyna» TpynoBoro
kojgekca Poccuiickoit @enepaunn ot 30.12.2001r Ne 197-®3 ¢ u3sMeHeHUsIMH, BCTYIUBIIMMU B CHILY C
25 urons 2022 rona; ¢ yueroM IloctanoBienuii ['1aBHOro rocy1apcTBEHHOIO CaHUTapHOro Bpaya Pd
or 28.09.2020r Neo 28 «O6 yrtBepxkaenun CII 2.4.3648-20 «CaHUTapHO-IMTUIEMHOIOTHYECKIE
TpeOOBaHUS K OpraHU3alMsIM BOCIUTAHUS U 00Oy4€HUsl, OT/AbIXa U 0310POBJICHUS JIeTEH U MOJIOAEKN»
u ot 28.01.2021 Ne 2 «O6 yrBepxknenun CaunlluH 1.2.3685-21 «['uruennyeckue HOPMATHBBI U
TpeOoBaHus K oOecredeHnio 0e30macHOCTU M (M) Oe3BpeAHOCTH ISl ueloBeKa (PaKkTOpOB Cpeibl
oOuTaHMSA» M WHBIX HOPMATUBHBIX IPABOBBIX aKTOB MO OXpaHe Tpyaa, YcraBoM u IlpaBunamu
BHYTPEHHET0 TPYI0BOr0 pactopsiaKa JOUIKOJIBHOIO 00pa30BaTeIbHOTO YUPEKICHUS.

1.2. JlanHas mporpamMma COCTaBJI€HA JUIsl MPOBEJICHHs MEPBUYHOIO MHCTPYKTaka Ha pabouem mecTte
3aMecTuTeNe 3aBeayrollero no ydeOHo-BocnutaTenbHoll (YBP) u BocmuTaTenbHO-MeTOAMYECKON
pabote (BMP), 3amecTuteneii 3aBeyromiero no BOCIUTATENbHON, aJMUHUCTPATUBHO-X03HCTBEHHOM
pabote (AXP) u mo 0e30macHOCTH, a TAK)Ke METOJIMCTA, Melarora-opraHu3aropa, rnejaarora-ncuxosora
JIOUIKOJILHOT'O 00pa30BaTEeIbHOIO YUPEKICHHS.

1.3. Ilporpamma ompeaenser COAEpKaHUE MEPBUYHOTO HWHCTPYKTa)Xka, KOTOPBIM BKIHOYAET
uHGOPMHUpPOBaHUE PAOOTHUKOB 00 OpraHU3aIlMM OXpaHbl TPyZla Ha paboyeM MecTe, OOIINX CBEeIEHUSIX
00 ycl0oBHSIX Tpyna, MOPsSAKE MOATOTOBKU K paboTe U €€ OKOHYAaHHHU, O3HAKOMJIEHHE ¢ 0€30MacHbIMU
nprueMamu (MeTo1aMu) paboThl U HHCTPYKLHUSAMH 110 pabodeMy MeCTy U OXpaHe Tpy/a MO JTOJKHOCTH,
MOPSAIKOM JIeUCTBUM NP BOZHUKHOBEHUHU aBapUMHBIX CUTYyallui Ha paboueM MecTe.

1.4. TIpoBeneHue NEPBUYHOIO HHCTPYKTAXa SABISAETCS MPOMUIAKTUYECKHM MEPOIIPHUIATHEM 10 OXpaHe
TpyJa, HaNpaBiI€HHbIM Ha MPENOTBPALlEHUE CJy4yaeB IPOU3BOJCTBEHHOIO TpaBMaTu3Ma H
npodeCCHOHATIBHBIX 3a00J71€BaHUM, CHM)KEHHE WX IOCIEICTBUI M SBISETCS CIEUUAIN3UPOBAHHBIM
MPOLECCOM MOTYYECHUSI 3HAHUI, YMEHHI U HaBBIKOB.



1.5. [lepBUUHBII UHCTPYKTAXX MO OXpaHE TPyJa MPOBOAUTCS A0 Hadaja CaMOCTOATEIbHOU padoThl, a
TaKKe /IS JIUII, TPOXOSIINUX MPOU3BOJICTBEHHYIO IPAKTHKY.

1.6. JJomyckaercsi ocBOOOX/I€HHE OT/EIbHBIX KaTeropuii pabOTHUKOB OT MPOXOKICHHUS MEPBHUYHOTO
WHCTPYKTaXXa B Cly4ae, €CJIM HX TPYAOBas JEATEIHHOCTh CBS3aHA C OMACHOCTHIO, MCTOYHUKAMHU
KOTOPOM SIBJISIFOTCSI IIEPCOHANIbHBIE KOMITBIOTEPHI, alaparbl KOMUPOBAIbHO-MHOKUTEIBHON TEXHUKU
HACTOJIPHOTO  THUIMA, CIUHUYHBIE CTAllMOHAPHBIC  KOMHWPOBAILHO-MHOXHUTEIbHBIC  allllapaThl,
UCIIOJIb3YEMbIe IEPUOANYUECKHU IS HYK]] AETCKOTrO cajia, MHasi OpUCHAs OPTTEXHUKA, a TaKkKe ObITOBas
TEXHHKA, HE MCIOIb3yeMasi B TEXHOJIOTHYECKOM MPOIECCE, U MPU ITOM JIPYTHE HCTOYHHKHU OIMACHOCTH
OTCYTCTBYIOT, a yCJIOBHUS TpyZa IO pe3yjbTaTaM IMPOBEICHUS CIEHUATbHON OLEHKU YCIOBUU Tpyla
(COVYT) sBasroTcs ONTUMATbLHBIMUA WIIH JIOTYCTUMBIMH.

1.7. Tlepeuenb mpodeccuii M JODKHOCTEH pPaOOTHUKOB, OCBOOOXKJCHHBIX OT IPOXOKICHHS
MEPBUYHOTO MHCTPYKTAXKA IO OXPaHE TPY/a, YTBEPIKIACTCS 3aBEIYIOIINM.

1.8. IlepBuuHbIii HHCTPYKTaX Ha paboueM Mecte amMuHucTpanuud JJOY mpoBoaUTCS 3aBEAYIOIIMM U
VUUTHIBACT YCJIOBHUS TpyJda paOOTHHMKA, BO3JCUCTBYIONIME BpeaHbie W (WIM) OIACHBIC
MIPOU3BOJICTBEHHBIE (DAKTOPHI, UCTOYHUKUA OMACHOCTH, ycTaHOBiIeHHble 1o pe3ynbratamMm COVYT u
OIICHKH MPO(PECCHOHATBHBIX PHCKOB.

1.9. JlanHbIii IEpBUYHBIA HHCTPYKTAX 3aKaHUMBAETCS MPOBEPKON 3HAHUS TPEOOBAHUN OXpaHBI TPY/A.
PesynbTarel opopMITAIOTCS B KypHAJIE PETUCTPAIIMHA HHCTPYKTaxa Ha paboyeM MecTe.

2. TeMaTH4YeCKUI NJIaH NEPBUYHOr0 HHCTPYKTAKA M0 OXpPaHe TPy/Aa HA padodyeM MecTe
aAMHHUCTPATUBHOI0 Pa0OTHUKA

Ne Conep:xaHue NporpaMmbl Obmem,

n/n MUH
1 | Opranusanus oxpaHbl TpyJa Ha pabodyeM MecTe 10 mun
2 | Obmue cBeneHns 00 yCIOBUSX TpyJa paOOTHUKA aJMUHUCTPAITUN 15 muH
3 | Ilopsimok mOArOTOBKH K paboTe 10 muH
4 | be3onacHble MpHeMbl M METO/1bI padOThl aIMUHUCTPATUBHOTO MIEPCOHATIA 15 muH
5 | llopsnok okoHyaHMs pabOTHI 5 MUH
6 | ABapuiiHble CUTyallMH, KOTOPbIe MOTYT BO3HUKHYTh Ha paboyeM MecTe 10 Mun
7 | OxazaHue nepBor MOMOIIU 10 Mmun
8 | O3HakoMIIeHHE ¢ HHCTPYKLHUSAMH 110 OXpaHe TPy/Aa MO JOJKHOCTH U 15 muH

pabouyemy MecTy
HTroro 1 yac 30 muH

3. Opranusanus oxpaHbl TpyAa Ha padoueM MecTe

3.1. Paboune kaOWHETHI AJIMUHUCTPAIIMHA TPOBEPEHBI CIIEHUAIACTOM TIO0 OXpaHe TPYAd, JIUIOM,
OTBETCTBEHHBIM 3a oOecleyeHue MoXapHOW Oe30MacHOCTH B JIOUIKOJIBHOM 00pa3oBaTeIbHOM
YUPEKJACHUU U COOTBETCTBYIOT HOpMaM M TpeOOBaHUSAM OXpaHBI TPYAa M TOKAPHOH OE30MacCHOCTH,
OpUHSTH KomMuccuer no npuemke MJIOY k HoBoMy ydeOHOMY TO1y.

3.2. Mebenb, mepcoHATBHBI KOMIIBIOTEp W WHAsl OPTTEXHUKA MTPOBEpeHa Ha 0€301acHOCTh, TOYKapHas
CUTHAJIM3ALUS HAXOJUTCS B pabOYeM COCTOSIHUU.

3.3. B pabouem kabuHETe UMEIOTCSI IEPBUYHBIC CPEICTBA MTOKAPOTYIICHHS (OTHETYIIUTEb)

3.4. B xabuHeTe UMEIOTCS HEOOXOIMMbIE HOPMATHUBHBIE IOKYMEHTHI, HHCTPYKLIMHU IO OXpaHe Tpyaa U
MO>KapHOM 0€30MacHOCTH.

3.5. PaboTHHK aJIMHUHUCTpAllUU AETCKOTO caja MOJKEH MMeTh | KBaIM(PUKAIMOHHYIO TPYIIY IO
AIIEKTPOOE30MaCHOCTH, y4YacTBOBaTh B pa3pabOTKe WHCTPYKIHMHA IO OXpaHe Tpynda, NPOBOAHTH
MHCTPYKTAXH 10 OXpaHe Tpy/ia Ha paboyeM MecTe MOJUYMHEHHBIX paOOTHHUKOB.


https://ohrana-tryda.com/node/4076

3.6. BhINOJHSS JIODKHOCTHBIE 00sS3aHHOCTH, paObOTHHUK aaMuHHUCTparmu JIOY 00s3aH BBIOIHATH
CIEeMYIONIe TPEOOBAHMS OXPaHbI TPY/IA:

* coOmomate TpeOOBaHMSI OXpaHbBl TpPyAa, TOXKAPHOM H  AJIEKTPOOE30MACHOCTH IPH
BBITIOJIHEHUH PadoT;

* coOmoaTh TpeOOBaHMS MPOU3BOJACTBEHHOW CAHUTAPUH, MTPABUJIA JIMYHON TUTUEHBI;

* coaepxkarhb CBOE pabouee MECTO B YHUCTOTE M MOPSJIKE, OEPEKHO OTHOCUTHCS K UMYIIECTBY
JIOIIIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHUS;

e coOmomaTh TpeOOBaHMS IO DOKCIUIyaTaluu W Oe3omacHocTH mnpu padore ¢ DCO
(mepcoHaIbHBIM KOMIIBIOTEPOM, MYJbTUMEIUHHBIM ITPOCKTOPOM) M HHOW OPTTEXHUKOMH ;

*  OCYIIECTBJIATH KOHTPOJb BBIOJHEHUS TIEAarOTHYCCKUMH pAOOTHUKAMU TIPAaBHI H
TpeOOBaHUI OXpaHbI TPY/1a, HHCTPYKIIUHU IO OXPAHE KU3HH U 37]0POBbS JICTEH;

* 3a00TUTBHCS O JUYHON OE30MACHOCTH M JUYHOM 3JI0POBBE, a Takke O O€30MacHOCTH
OKPY’KAIOIIIHUX B MPOIECCE BBIMOIHEHUS padOT MO0 BO BpeMs HAXOXKJIEHHUSI Ha TEPPUTOPUHU
JIETCKOTO Ccajia;

* BBINOJHATH TOJBKO Ty pPabOTy, KOTOpass OTHOCHUTCA K JIOJDKHOCTHBIM OOSI3aHHOCTSM U
MOpydYeHa HEMOCPEACTBCHHO 3aBEAYIONIUM, IPH CO3JIaHWU YCIIOBUH 0€30macHoOro ee
BBITIOJIHCHHS;

* Ccoo0maTh 3aBEAYIOIIEMY O JIFOOOW CHUTyalluHM, YrpOXKAIOIIEed S>KU3HU WA 3J0POBBIO
pabOTHUKOB M BOCITUTAHHUKOB, O Ka)XI0M IPOU30IIIE/IIEM HECYaCTHOM cllyuae,

* [pPUHUMATh MEPhI 1O OKA3aHUIO TICPBOH IMOMOIIM IIOCTPAJTABIIMM W JIOCTaBKE HX B
MeauuuHckui myHKT MJIOY, BBI30BY CKOpON MEIUIMHCKON TOMOIIIH;

*  H3BEMIATh 3aBEAYIOMICTO 00 YXY/IIICHUH COCTOSHUS CBOCTO 3/I0POBBSI;

* MPOXOJUTH B YCTAHOBICHHOM IMOPSIIKE MEIUIIMHCKHAE OCMOTPbI, O0yueHHUe M0 OXpaHe Tpyaa
Y TIO’KapHOM 0€30MacHOCTH;

* MPOXOAUTh OOyYeHHE M 3HATH IMPHUEMbI OKa3aHHs IMEPBOM MOMOLIM IMOCTPAJABIINM IPU
HECYaCTHOM CJIyYae;

* 3HaThb CHOCOOBI MpPENOTBpPALICHMS aBapUMHBIX CUTyallMi, WOPSAOK JAEUCTBUN MpHU
BO3HUKHOBEHUHU TMOKapa WJIM HHOW YpE3BbIUAWHOW CHUTyalli M HBaKyalllH, CHUTHAIIBI
OTIOBEIICHHUS O TIOKape;

*  yYMETh MOJBH30BATHCS MEPBUYHBIMU CPEICTBAMH MOKAPOTYIICHUS;

*  3HATh MECTOPACITIOJIOKECHHE aNITCUKH H YMETh OKa3bIBATh TIEPBYIO TTOMOIIH IIOCTPA/IABIIIEMY;

* coOmonate [IpaBuia BHyTpEHHETO TPYAOBOIO pacropsaka U Y CcTaB JETCKOTO caja,

*  COOJIIOJIaTh YCTAHOBIICHHBIC PEKUMEBI TPY1a U BPEMEHHU OTJIbIXa, TPYIOBYIO TUCIUTUIHHY;

* coOmoJaTh HWHCTPYKLMU T[I0 OXpaHe Tpyda MpH BBHIMOIHEHUH paboT u paboTe ¢
000pyTIOBaHUEM.

3.7. OOmee pykoBOACTBO paboroit mo oxpane Tpyaa B MJIOVY ocymiecTBisieT 3aBeayrOIIH.
HemocpeacTBeHHO PYKOBOJCTBO pabOTOM MO OXpaHEe TPyAa OCYMIECTBISICT CICIHAIUCT IO OXpaHe
Tpyna, paboToi Mo oOecrmeueHuIo0 MOoXKapHOW 0e30MmacHOCTH — JOHKHOCTHOE IIMII0, Ha KOTOpPOe
MIPUKA30M BO3JIOKEHBI OO0S3aHHOCTH IO OOECIEUEHHI0 TOXKapHOW O€30MacHOCTH B JOIIKOJIBHOM
00pa30BaTEIbHOM YUPEKICHHUH.

3.8. 3amecTuTenn 3aBEAYIOMIETO OCYIICCTBISIOT KOHTPOJIb COOJIFOJICHUS TPeOOBaHWI W TIPABHII
OXpaHbl TPy/ia MOTYNHEHHBIMU COTPYIHUKAMHU.

4. O0umue cBeeHUs1 00 yCJI0BHAX TPYAa pa0O0THMKA aIMHUHUCTPALMHT

4.1. Pabouum mectoMm aaMHUHHCTpaTHBHOro pabotHuka B MJIOVY sBnsercs paboumii kaOuHer,
00OpYyJOBaHHBIH JOCTATOYHBIM M JIOMYCTUMBIM (COIJIACHO TMPOEKTY) KOJIMYECTBOM MeOenH,
KOMIIBIOTEPHON U OPTTEXHUKOM ISl BHITOJIHEHUS (PYHKIIMOHATIBHBIX 0053aHHOCTEH.

4.2. B xaOuHeTe MpeayCMOTPEHbI CTOJI U KPECJo, a TaKXKe CTOJIBI U CTYNbs JUId MOCETUTENeH, mKad
JUISL BEpXHEN OJIeX[Ibl, MKad M CTeJUIaKu JUIsl pabodel TOKyMEeHTalluH, yMbIBaJIbHUK. Pabouyee mecTo
00ecreyeHo NepcoHaIbHBIM KOMITBIOTEPOM (HOYTOYKOM), UMEETCsI TPUHTEP, KCEPOKC, Teae(oH.


https://ohrana-tryda.com/node/4390

4.3. B xabuHeTe nMeeTCst TOPOITKOBBIN OTHETYIIUTEIh
4.4. B pabouem KaOWHETEe OCYILIECTBISETCS IpHEM paOOTHHUKOB, BOCIMTAHHHKOB M POJIUTEICH
(3aKOHHBIX MpEACTaBUTEICH BOCIIUTAHHUKOB), IPOBOISTCS Oece/Ibl, COBEIIaHUsl, KOHCYIbTaI[|H.
45. PaOoTHUK aIMHMHUCTPAIMH SIBISETCS MAaTE€pHaIbHO-OTBETCTBEHHBIM JIMIIOM UM  HECET
OTBETCTBEHHOCTbH 3a COXPaHHOCTh Pa3MEIICHHOI0 B €ro KabuHeTre 000pyA0BaHUs U MeOelu.
4.6. PabOTHUK aJMUHUCTpAallMd B PaMKax aJIMUHHCTPATHBHOM, OPraHWU3aI[MOHHOW, METOINYECKON
JNESATEIIbHOCTH TMPUHUMAECT AaKTUBHOE YYacTUE B BbBIC3JIHBIX COBEIIAHUAX, AaJIMUHUCTPATUBHBIX
COBelIaHUAX (MJIaHEepKax) B KaOMHETE 3aBEYIOLIEr0, COBEIIAHMIX IMPHU 3aBeIyIOIIEM, IECOBETaX,
ceMHUHapax, KOH(pEepeHIMIX, MACCOBBIX MEPOTIPUSATHSX.
4.7. JInst opraHu3anyuy MUTaHUS aIMHUHUCTPATUBHOTO pabOTHUKA mpeaycMoTpeH Oyder. [Ipuem numm
B paboueM KaOWHETe 3ampeleH.
4.8. PabOTHHK aIMHUHHUCTPALIMU B COOTBETCTBUU C YTBEPKICHHBIM IpahKOM BBHITIOIHSET 005S3aHHOCTH
JIEKYPHOTO aIMUHHUCTpATOpPa 10 AETCKOMY Cajy.
4.9. PesxxuM paboThl QIMHHHUCTPAIMH JIOMIKOIHHOTO 00pa30BaTEILHOTO YIPEHKICHUS
4.9.1. 3amecTtuTenu 3aBenyrOIIET0 pPAa0OTAIOT B peXHUME HEHOPMHUPOBAHHOTO pabodero AHS IO
rpaduky, coctaBIeHHOMY, ncxoas u3 40-yacoBoil paboueil HeJenu, yTBepKIEHHOMY 3aBEIyIOIIIM.
4.9.2. ITlemaror-opranusatrop, IeIaror-rcuxojor, COLUUAIbHBIA MeAaror, METOAUCT paboTalT B
pEeXHME BBITIOJTHEHUsI 00beMa YCTAaHOBJICHHOW MM HAarpy3Kd IO TpaduKy, COCTABICHHOMY MCXOMAS U3
36-uacoBoil paboueil Henenu, C Y4eTOM Yy4yacTHsl B O0S3aTeIbHBIX IUIAHOBBIX MEPONPUATUSIX U
CaMOCTOSITENIbHOTO TUTAHUPOBAHMSI pabOThI, HA KOTOPYIO HE YCTAHOBJIEHBI HOPMBI BBIPAOOTKH.
4.9.3. Pabounii n1eHb aIMUHUCTPATUBHOTO pabOTHHKA HAaYMHAETCS HE Mo3qHee, yeM 3a 20 MUHYT 10
Hayaja 3aHATHI B JOLIKOJIBHOM OOpa30BaTEIbHOM YUPEXKJIEHUH, EKYPHOIO aJMUHHUCTpATOpa - HE
no3anee, yeM 3a 30 MUHYT 70 Hayaja MepBOTO 3aHATHUA, YTO ycTaHOBIeHO [IpaBuiamu BHYTpEeHHEro
TPYZOBOI'O pacropsiika.
4.9.4. PaGOoTHHMK aIMUHHCTPAIIMH HA CBOEM paboueM MeCTE BBITIOIHSET TPYAOBbIe (DYHKIHUU COTTIACHO
CBOCH JIOJDKHOCTHOM WHCTPYKLHMH, yTBepxkaAeHHOW 3aBeayroumm MJIOY. B pabouee Bpems
aJMMHHMCTPATUBHOrO paOOTHHKA BKJIOYaeTcs paboTa, MpelyCMOTPEHHAs TOJIOBBIM IUIAHOM paboThI,
aMUHUCTpPAaTUBHAs, OpraHU3alMOHHAs, MOATOTOBUTENbHAs (TUIAHMPOBAHHUS), METOAMYECKAs,
JUArHOCTHYECKass U MOHUTOPUHIOBAsL.
4.10. PaGoTHMKM aTIMUHUCTpPALMU TOAUYMHSAIOTCA HEMOCPEICTBEHHO 3aBenywomemy MJIOVY,
BBITNIOJHSIOT MIPUKA3bl, PACHIOPSKEHUSI, YTBEPKICHHbBIE IIJIaHbl U WHBIE JIOKAIbHbIE HOPMAaTUBHBIE AKThI
JIOUIKOJIBHOT'O 00pa30BaTEIbHOIO YUPEKICHHS.
4.11. OnacHble U (WIK) BpeAHbIE MPOU3BOACTBEHHbIE (PAKTOPHI, KOTOPbIE MOTYT BO3/E€HCTBOBATH B
npoiiecce paboTsl Ha paOOTHUKA aIMUHUCTPALIUHU JIE€TCKOTO €a/1a, OTCYTCTBYIOT.
4.12. TlepeueHb MpodecCHOHAILHBIX PUCKOB W OMTACHOCTEH:
* HapylIeHHE OCTPOTHI 3pEHUS IPU HEIOCTATOYHOM OCBEIIEHHOCTH pabouero MecTa;
* 3puUTEIbHOE YTOMJIEHHE INpU JJIUTEIbHOM paboTe ¢ JOKyMEHTaM{, Ha IE€PCOHAJIbHOM
KOMITbIOTEpE (HOYTOYKE);
* TOpaKE€HUE DJIEKTPUUYECKHUM TOKOM IMpPH KCIOIb30BAaHUM HEUCIPABHBIX JJIEKTPUUYECKUX
PO3ETOK, BBIKJIFOYATEIIEH;
* TOpaXEHUE DIIEKTPUYECKHMM TOKOM IIPU HCIIONb30BaHMM HeucnpaBHbIXx OCO u uHOU
OPITEXHUKH, IPH OTCYTCTBUHU 3a3eMJICHUs / 3aHYJICHUS,
*  TOpa)KE€HHUE AIEKTPUUYECKUM TOKOM IPH UCHOJIb30BAaHUHU LIHYPOB MUTAHUS C MOBPEXKIEHHOM
M30JIALUeH, HecepTU(PULIIMPOBAHHBIX U CAMOJIEIBHBIX YIJTMHUTENCH;
* CHIKEHHE OOIero MMMYHHOTO COCTOSIHMSI OpraHM3Ma BCJIEICTBHUE MPOAOIKUTEIHHOTO
BO3/ICWCTBUS HA COTPYAHUKA HIEKTPOMArHUTHOTO M3JIy4eHHs IPH paboTe C OPrTeXHUKOM;
* CTaTHYeCKHe Harpy3KH IPU HE3HAUUTEIbHON OOIIel MBIIIEYHON JBUTATEIbHONW HATpy3Ke;
* BO3MOXHOCTb TIOJIyY€HHUS] TpaBMbl BCIEACTBHE HEOCTOPOKHOTO  OOpallleHust ¢
KAHLEJISIPCKUMHU TMPUHAUISKHOCTSIMU WM TpPU HUCHOJb30BAaHUM HX HE M0 MPSAMOMY
HA3HAYEHUIO;




*  SMOIMOHAIbHbBIE EPErpy3KH.
4.13. OnacHBIMU 30HAMU B JIOMKOJILHOM 00pa30BaTEIILHOM YUPEIKICHUH SIBIISIOTCS:
e CHUCTEMbl KOMMYHHKAIUI: TEMJIO-, BOJOOTBEICHUS,
e 3JEKTPOOOOpPYHOBAaHUE, IEKTPOLIUTOBLIE;
e JIECTHUYHBIE MapIId IpPH HUCIOJIb30BaHUU OOYBHM Ha BBICOKOM KaOJIyKe M CKOJIb3KOM
IIOJIOIIIBE;
e mpuieratouye K 3panusm MJIOY tepputopun, Haxoag1Mecs B 30HE CX0/1a C KPBILI CHera u
NaJICHUS COCYIIEK;
e TEPPUTOPUHU MOIBE3/A CIICLTPAHCIIOPTA.
4.14. B xabusHere aJMUHHUCTpAallM{, B HMHBIX IMOMEUICHUAX M Ha Teppuropun MJIOY kypenue
3arpenieHo.
4.15. B mensx cozgaHusi O€30IMACHBIX YCJIOBHM TpyAa B JETCKOM Caay pasMeNIeHbl 3HAKH
0€30MacHOCTH: Ha IEKTPOIIUTOBBIX U 3JIEKTPOOOOPYAOBAHUU.
4.16. AIMUHUCTPATUBHBIMH pPAaOOTHHKAMH HE TpeOyeTcs NMPUMEHEHHE WHAWBHIYAIbHBIX CPEICTB
3alUTHI B JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEIKICHUU.

5. Ilops10k NOATrOTOBKHM K padore

5.1. IIpoBeputh OKkHA B pabodyeMm KaOWHETE HA HAIMYHE TPCIIUH U WHOC HAPYIICHHE ICJIOCTHOCTH
CTEKOJL.

5.2. BusyanbHO OIEHHUTH COCTOSHUE BBHIKJIIOYATEICH, BKIIOYUTH MOJHOCTBIO OCBEIICHHE B pabouem
KaObuHeTe ¥ yOeUThCs B MCIIPABHOCTHU AJIEKTPOOOOPYIOBAHUS:

* OCBETHUTEJbHBIC MPUOOPHI JOHKHBI OBITH HMCIPAaBHBI M HAJEKHO TOJBEIICHBI K IOTOJKY,
UMETh LEJIOCTHYIO CBETOPAaCCEMBAIOIIYI0 KOHCTPYKIMIO W HE COAepXkaTb CIIEIO0B
3arpsi3HEHMUI;

* YpPOBEHb MCKYCCTBEHHOM OCBEIIEHHOCTH B aJMUHUCTPATUBHOM KaOWHETE JOJDKEH
cocTaBiiaTh He MeHee 300 mrokc;

*  KOMMYTAIlMOHHBIE KOPOOKH OJDKHBI OBITH 3aKPBITHI KPBIIIKAaMH, KOPITyca BRIKJIOYATEIeH 1
PO3ETOK HE JOJKHBI UMETh TPEIIMH U CKOJIOB, a TAKXKe OTOJICHHBIX KOHTAKTOB.

5.3. YnocroBepuThCs B CBOOOTHOCTH BBIXOZA U3 paboyero KabuHeTa, IpOX0I0B.

5.4. Y0CTOBEpUTHCS B HAJIMYMM NEPBUYHBIX CPEJCTB MOXKAPOTYUIEHHUS, CPOKAa MX HPUTOAHOCTH U
JOCTYITHOCTH, B HAIWYHMH alITEYKH TIEPBOM TOMOIIN M YKOMIUIEKTOBAHHOCTH €€ METUKaMEHTaMHU.

5.5. ¥ocroBepuThes B 6€301MaCHOCTH CBOEro paboyero Mecra:

*  TPOBEpUTH MEOEIb Ha MPEIMET €€ YCTOHYNBOCTH U HCIIPABHOCTH;

* IPOBEPUTH IUIOTHOCTb MOJBEACHUS Kabenel NMUTaHWs K CUCTEMHOMY OJIOKY MU MOHUTOpY,
OpTTEXHHUKE, HE JIOMyCKaTh NepeIuieTeHNs KaOenei MMTaHus;

*  IPOBEPUTH MPABUIBHOE PACHOJIOKEHUE MOHUTOPA, CHCTEMHOI'0 OJI0Ka, KJIaBUATYphl, MBIIIH;

* y0enuThCs B OTCYTCTBHM TIOCTOPOHHHX IPEIMETOB Ha MOHHTOpPE M CHCTEMHOM OJIOKe
KOMIIbIOTEPA, UHON OPITEXHUKE,

* yOenmuThCs B YCTOMYMBOCTH HAXOMASIIUXCS B CTPYNIIHPOBAHHOM ITOJIOKEHHH pPabodmx
JOKYMEHTOB, MaIOK.

5.6. I[IpoBecTr OCMOTp CAaHUTAPHOTO COCTOSIHUS KaOWHeTa. PanmoHaabHO OpraHn30BaTh CBOE pabodee
MecTo, yOpaTh BCe JIMIIHHE NpPEIMEThl, HE HUCMoib3yeMble B pabore. OCylEeCTBUTH IMOATOTOBKY
HE0OX0MMOM pabouel TOKyMEHTAIUH.

5.7. OcymiecTBUTh CKBO3HOE MPOBETPUBAHHUE aIMHUHHUCTPATUBHOI'O KaOMHETA, OTKPBIB OKHA U JIBEPH.
OKHa B OTKPBITOM TIOJIO)KEHUH (PUKCHPOBATH KPFOUKAMH T OTPAaHHIUTEIISIMH.

5.8. IIpoBectm mpoBepKy pabOTOCIMOCOOHOCTH MEPCOHATBHOTO KOMIbIOTEpa (HOYTOYyKa),
YIIOCTOBEPUTHCSI B TIOJIHOW MCTIPABHOCTH OPTTEXHUKHU. [Ipr HEOOXOIMMOCTH MPOBECTH HEOOXOTUMYIO
PEryJIHMpPOBKY MOHUTOPA.

5.9. Jlns Toro 4To0bI B Tiporiecce paboThl HE BO3HUKAIIO TEPEHAIPSDKEHIE 3pUTENIFHOTO aHAIIN3aTopa,
CclIeZlyeT MPOBEPUTH, YTOOBI HA SKpaHe MOHUTOpA HE ObUIO OJIMKOB CBETA.




5.10. IIpu HEOOXOAMMOCTH OYHUCTUTH SKPAH MOHUTOPA C IIOMOIIBIO CTICIIHAIBHBIX CAI(PETOK OT MBLIH,
KOTOpasi ”THTEHCUBHO OCEJAeT Ha HEM T0J] BO3ACHCTBUEM 3aps0B CTATHYECKOTO AJIEKTPUUIECTBA.

5.11. C menpro obecriedeHUsT HaJICKAIICH €CTECTBEHHON OCBEIIEHHOCTH B KaOWHETE HE pacCTaBIIsATh
Ha IOJIOKOHHHMKAX IBETHI, CTOIIKH C JOKYMCHTaMH, TaIlKH.

5.12. Ilpuctynare Kk paboTe AOMYCKACTCs IOCJC BBIMOJIHEHHS IMOATOTOBUTEIBHBIX MEPONPHUITHH U
yCTpaHEHUS BCEX HEAOCTATKOB M HEUCIIPABHOCTEH.

6. bBe3onacHble MpHEeMbI U METO/IbI PA0OTHI A/IMUHUCTPATHBHOIO NEPCOHAJIA
6.1. Bo Bpemst pabOThI COOIIOAATH MOPSIOK B aIMUHUCTPATUBHOM KaOMHETE, HE 3arpOMOJXKIaTh CBOE
pabouee MecCTO, BBIXOJ M3 KaOWHETa W TMOAXOJbl K IEPBUYHBIM CPEICTBAM IOKAPOTYIICHUS
JIOKYMEHTaMH, IMalKaM¥ | JOBIMU APYTUMHU TIOCTOPOHHUMH MPEAMETaMHU.
6.2. B mporiecce paboThl cOOII01aTh CAHUTAPHO-TUTHEHUYCCKIE HOPMBI U TIpaBUJjia JIMYHON THTHCHBI.
6.3. He BBINOJIHATH IEHCTBUIM, KOTOPBIE MOTEHIIUAIBHO CIIOCOOHBI MPUBECTH K HECYACTHOMY CITydalo.
6.4. IlepcoHanbHBIN KOMIBIOTEP (HOYTOYK) M HHYIO OPTTEXHHUKY M CIIOJIb30BaTh TOJIBKO B UCIPABHOM
COCTOSTHMH M B COOTBETCTBUHU C MHCTPYKIIMEH IO IKCILTyaTalluu U (UM ) TEXHHYECKUM TacIIOPTOM.
6.5. [lpu wHCIOIB30BaHUH MYJIBTHMEIUHHOIO MPOCKTOPA, KOMIIBIOTEpPA BBIMOJIHATH MEPOIPHSITHS,
IIPEIOTBPAIIAIOIINEe HEPABHOMEPHOCTh OCBEILICHHUS U MOsBICHUE OJTMKOB Ha SKpaHe.
6.6. PeryimupoBaTh MOHUTOP B COOTBETCTBUU C pabodell MO30H, Tak KaK paldoHalbHAs padodas 1mo3a
CIOCOOCTBYET YMECHBIIICHHIO YTOMJIIEMOCTH B IPOLIECCE PAOOTHI.
6.7. CiiequTh 32 HCIIPAaBHOCTHIO KOMITBIOTEPA U CPEICTB OPTTEXHHUKH B TIpOIecce paboTHI.
6.8. Ilpu mIUTEIBHOM OTCYTCTBHM Ha paboueM MeCTe OTKIYaTh OT JJIEKTPOCETH CPEICTBa
OPITEeXHUKH W Jpyroe oO0OpyIOBaHUE 3a WCKIIOYCHHEM OOOPYIOBAaHHS, OIPEICICHHOTO IS
KPYTJIOCYTOYHOM paboThI.
6.9. KnaBuaTypy M MBIIIb €XKEIHCBHO AC3HHPHUIIMPOBATH B COOTBETCTBHH C PEKOMCHIAIUIMHU
MPOU3BOAMTENS JIMOO C HCIOJIb30BAHUEM PACTBOPOB WM cadeTOK Ha CIUPTOBOH OCHOBE,
coxepxammux He MmeHee 70% crmpra.
6.10. He ncmonbp30Bath B pab0Te MOHHTOPHI HA OCHOBE 3JIEKTPOHHO-TYUYEBBIX TPYOOK.
6.11. He ucmoip30BaTh B MOMEMIEHUN aJMUHUCTPATHBHOTO KaOWHETA MEPEHOCHBIE OTOMHTEIIBHEBIC
npuOOpkl ¢ MHOPAKPACHBIM U3JTYYCHHEM, a TAK)KE KUIIATWIBHUKH, TUTATKH U HE CEPTUPHUIIMPOBAHHBIC
YIUTHHUATEIH.
6.12. Tlpu miurenbHOM paboTe ¢ JOKYMEHTaMH, 32 KOMIIBIOTEPOM C IIEIbK0 CHUKCHUS yTOMJICHHS
3pUTENBHOTO aHAJIM3aTopa, MPEIOTBPAIICHUS PAa3BUTHS TO3HOTOHHYECKOTO YTOMJICHHUS dYepe3 dac
pabotel genath mepepbiB Ha 10-15 MUHYT, BO BpeMs KOTOPOTO CIEIYET BBIMOJIHATH KOMILIEKC
yIpaKHEHHH JUTS TJ1a3, GU3KYIbTYPHBIC May36l.
6.13. [lns momaepikaHusi 37J0POBOTO MHKpOKIIMMAra depe3 Kaxkiple 2 49 paboThl MPOBETPUBATH
aJIMUHUCTPATHBHBIN KaOMHET, IPHU 3TOM OKHA (DUKCHPOBATH B OTKPBHITOM ITOJIOKEHUH KPIOYKAMH WIIH
OTPaHUYUTEIISIMH.
6.14. IIpu WCroNB30BaHUK KOMIIBIOTEPA, MYJIBTUMEIUHHOTO MPOEKTOPa M HMHBIX DJIEKTPOIPUOOPOB
pPabOTHUKY aIMUHHUCTPAIIUY 3aIPEIIACTCs:

* CMOTpETh NPSIMO Ha Jyd CBETa UCXOIAIIMA W3 TPOEKTOPA, MPEXJIEe YeM IMOBEPHYTHCS K

ayJMTOPHUH JIUIIOM, HEOOXOIUMO OTCTYIHTh OT SKPaHa B CTOPOHY;
* mpHKacaThCs K paboTaoIEeMy WIH TOJIBKO YTO BBIKIIOYCHHOMY MYJIbTHMEIHIHHOMY
MIPOEKTOPY, HEOOXOAUMO JaTh €My OCTBHITh;

*  BKJIIOYATh B 3JIEKTPOCETh U OTKJIIOYATh OT HEe€ MPUOOPHI MOKPHIMH PYKaMHU;

*  JIONMyCKAaTh TOMA/JIaHus BIIard Ha MOBEPXHOCTH UCIIOIB3YEMbIX 3JICKTPOIPHOOPOB;

*  BBINOJIHATH BBIKJIFOYEHHE PHIBKOM 34 IHYP MUTAHHS,

* TepeABHUraTh BKJIIFOUCHHBIC B AJIEKTPHUECKYIO CETh SJICKTPOIPUOOPHI,

* pa3Meniath Ha AIEKTponpudOopax mpeaMeTsl (Oymary, TKaHb, BEIU U T.I1.);

*  CHHMMATh 3aIIUTHBIC KOKYXH C TOKOBEAYIIUX YaCTEH 3JICKTPOIPUOOPOB;




*  pa3duparh BKIIOUYEHHBIE B DJIEKTPOCETh MTPUOOPHI,
* IPUKACATHCA K LIHYPAM IUTaHUS C IIOBPEKICHHON U30JISLUEH;
* cru0aTh ¥ 3aIeMJIATh ITHYPHI TUTaHUS;
* HACTYMNAaTh Ha Y/UIMHUTEIIH, JISKAIIUE HA TOITY;
*  OCTaBIIATH 0€3 MPUCMOTpPA BKIFOUCHHBIE JICKTPOIIPHUOOPHI.
6.15. PaGoTHUKAM aJMUHHUCTPALIMU CIEAYET TPUACPKUBATHCS IPABUJI NEPSABIKEHUS B TOMEIICHUSIX
u Ha Tepputopun MJIOVY:
* BO BpeMsi XOJbOBbl OBITH BHUMATEIHHBIM H KOHTPOJIUPOBATH H3MECHEHHUE OKPYKAIOIICH
00CTaHOBKU;
*  XOIUTh TO KOPUIOpAaM H JIECTHUYHBIM MapiiaMm, MPHACPKUBASICH IPABOW CTOPOHBHI,
OCTOPO’KHO W HE CIIela,
* HE XOJUTh 10 MOKPOMY TIOJIY;
* NpH TEPEABWIKEHWHM TI0 JICTHUYHBIM TpOJieTaM  COONI0JaTh  OCTOPOXXKHOCTh |
BHMMATECIIBHOCTD, HE HAKJIOHATHCS 3a IEPUIa, HE IICPeIIaruBaTh Yepe3 CTYICHbKH,
* oOpamarb BHUMaHKE Ha HEPOBHOCTH M CKOJIb3KHE MECTa B NOMEIICHHUSAX U Ha TEPPUTOPUH
JETCKOTO caja, 00XOIUTh UX U OCTEPETaThCs Ma/ICHUS;
* HE mnpoxomuTh Ommxke 1,5 Merpa OT CTEH 3IaHUS JOIIKOJBHOrO 00pa3oBaTelIbHOIO
VAP ICHUS.
6.16. Bo wusbexanue mnaieHuss HHPOPMAIMOHHBIX CTEHJOB aKKypaTHO pacrojiaraTh Ha HHX
nH(OPMAIINIO, HE CIBUTATh, HE TIOMPABIIATh.
6.17. He pomyckarh ckaruBaHus B KaOWHETe aJMUHHCTpPAIMM UCIHOJIB30BaHHOW Oymaru,
CUCTEeMATHUYECKU KOHTPOJIMPOBATH OUHIIEHUE TIOMEIICHUS OT Mycopa.
6.18. YuuthiBas pa3be3gHON XapakTep paloThl, 3amectutenu 3asenyromero MOV, couuanbHbIN
MIeIaror, Meaaror-opraHu3aTop U IeJaror-rcuxojor, METOUCT JOJDKCH 3HATh W CTPOrO COONIOAATH
[IpaBuna memexoa Ha JOpOTe, a TaKKe COOJIIOJATh MEpPbl 0E30MaCHOCTH BO BPEMs TOJb30BaHUS
00IIECTBEHHBIM WUJIW JIMYHBIM TPAHCTIOPTOM.
6.19. B ciy4ae sKCcTpeMalbHBIX MMOTOMHBIX YCIOBUH (TOJIONIEN, BBIOTA, MIKBAJILHBIA BETEP, CHILHBIN
JOK]b) paOOTHUKY aJIMUHUCTPAIIMH 00sI3aHbI COOTI0OATh MEPHI JTMUHOM 0€30MacCHOCTH.
6.20. CoumalbHOMY IE€AArory BO BpeMs IMPOBEAECHHS MEPOIPHUITHI 10 COLMAILHOMY MATPOHAXKY
CeMeM 3alpenieHo:

e 3aXOJWTHh B KBapTHPHI, MMCIOIINE COIUAIBHO OMACHBIC WM HEOIaromonxyvyHbie (HakTOpbI,
0JIHOMY 0€3 COIIPOBOXKICHHUS,

e BXOJWTH B HEOCBEIICHHBIC MTOIBE3]IBI IOMOB OJTHOMY 0€3 CONMPOBOKICHHSI,

e JUIS MPEAOTBpAILEHUs HECUACTHBIX CIydyaeB BO BpeMs MOCEHICHHS ceMel 3alpelieHo0 UMETh
npu ce0e KOJIONMEe W PEeXYIIHe MPEeJAMEThl, a TaKXKe I0KapOONacHble ¥ B3PHIBYATHIC
BEIIIECTBA.

6.21. Ilegarory-opranu3aTopy M IE€Aarory-IcuxoJIory coOJraaTh CIEAYIOINE TPEOOBAHUS OXPaHbI
Tpyna:
e TMPU TPOBEACHUW TPYIIOBBIX W WHAWBHAYAIBHBIX 3aHATHH C JCTBMH COOJIIOJIATh
YCTaHOBJICHHYIO UX MPOJIOJKUTEIBHOCTh B 3aBUCUMOCTH OT BO3pacTa JIeTei;
e TMOJJICPKUBATHh JHUCHUIUIMHY W TOPSJIOK HA 3aHATHSAX, CICAUTH 3a TEM, YTOOBI JIETH
BBITIOJTHSUTA BCE yKa3aHUs TIearora;
e HE paspemath BOCHUTAHHHKAM CAaMOBOJIBHO TOKHIATh MECTO NPOBEACHHS 3aHATHH 0e3
pa3pelieHus neaarora;
e BOCITUTAaHHUKH MOTYT HAXOJUTHCS B MY3BIKAJILHOM 3ajie (KaOMHETE) TOJBKO B MMPUCYTCTBUU
1eIarora;
e HE JOIYyCKaTh IIOJIHOTO BBIKJIIFOUYCHUS OCBEHICHUS B IIOMCIICHUH, 3aKPBITUS W
3arpOMOJXKJICHUSI JBAKyallMOHHBIX BBIXOJOB, 3arpOMOXKJCHHUS TPOXOAOB, OTCYTCTBUS
OTHETYLINTEIIEH;




e BO BpeMs MPOBEICHUS MEPONPHUATHI COOIIOATh YHCTOTY M MOPSAIOK B MY3BIKAJILHOM 3alie
(xabunere).

6.22. Ilpu npoBeACHNH MacCCOBBIX MEPONPHUATHI YneHaMu aaMuaucTpanud MJIOVY:.

e OCYIIECTBJIATH OpPraHU3aIMI0 OE30MACHOCTH W COOTBETCTBYIOIIUN KOHTPOIL COCTOSHUS
MOCaJI0YHBIX MECT B MY3bIKAJIBHOM 3aJI€;

e  OCYHIECTBISATH COOTBETCTBYIOIINNA KOHTPOJIb UCIIPABHOCTU M O€30MaCHOCTH UCIIOJIB3YEMOTO
000py1I0BaHUS HA MEPOTIPUSATHH;

e HE IPOBOJIUTH MACCOBBIC MEPOIIPHUATHS B HCOOOPYAOBAHHBIX ISl OTHUX IICJICH TOMCIICHUSX

e HE JIOMYCKAaTh Pa3MEIICHUs B MY3bIKaJIbHOM 3ajie (MIOMEIIEHNH) KOJUYECTBA JIIOJIEH CBEpX
JIOITYCTUMOT'O TIPOCKTOM;

e HE JOMYyCKaTh ITOJIHOTO BBIKJIIOYEHHUS OCBEIICHHS B MY3BIKAJIBHOM 3alie, 3aKPBITHS U
3arPOMOJK/ICHUS 3BAaKYyallMOHHBIX BBIXOJIOB, 3arpOMOXKIACHHUS TMPOXOJIOB, OTCYTCTBHUS
OTHETYIIUTENICH.

e HE JOMYCKAaTh MPUCYTCTBUS BOCITUTAHHUKOB 0€3 COMPOBOXKIAIONINX BOCITUTATEIICH.

6.23. B nensx coOroaeHus MpaBUjl JIMYHOM TMTHMEHBI M DSIMAEMHOJOTMYECKHX HOPM paOOTHHKAM
agmuHucTpanud MJIOY HeoOx0auMo:.

*  OCTaBJIATH BEPXHIOIO OJICXK1Y, 00YBb B IIPEHA3HAUYCHHBIX JJI TOIO MECTax;

* MBITb PYKH C MBLJIOM, HCIIOJIb30BaTh KOXHBIE AHTHUCENTHUKH IIOCJIE€ COIPUKOCHOBEHHS C
3arpsA3HEHHBIMH TPEIMETaMH, Iepe]] HadaJloM M 10 OKOHYaHUHM PabOoThI, MOCTIE MOCCIICHHS
TyasieTa, repej MpUeMOoM IHIIIH;

* He JOIyCKaTh MpreMa NUIlY B paboueM KaOUHETe.

6.24. 3anpemiaercs BBIMOIHATH PabOTy, HAXOSICh B COCTOSIHHMHM QJIKOTOJBLHOTO OIBSIHCHUS JIM0O B
COCTOSIHMH, BBI3BAHHOM ITOTPEOJICHHEM HAPKOTHYECKUX CPEJCTB, TICUXOTPOIHBIX, TOKCHUYCCKUX WU
JIPYrUX OJYPMAHUBAIONIMX BEHIECTB, a TAKXKE paclUBaTh CIUPTHBIE HAMHWTKH, YHOTPEOISATh
HApKOTUYECKUE CPEICTBA, IICUXOTPOMHbBIE, TOKCUYECKHE WM APYrue odypMaHUBAIOIINE BEUIECTBA Ha
paboueM MecTe Wi B pabodee Bpems.

7. IlopsAIoK OKOHYAHUSI PA0OTHI

7.1. Tlo oxoHuyanuum paboTel paboTHHKY anMuHHCTpanuu MJIOY HeoOX0auMO BBIKIIOYUTH
NEPCOHATbHBIN KOMIBIOTEP U UHBIE HJIEKTPOIPUOOPHI, 00ECTOUUTH UX OTKIIOYEHHUEM U3 3JIEKTPOCETH.
7.2. BHUMaTeNbHO OCMOTPETh pabodyee MECTO W aJMHHHCTPATUBHBIA KaOWHET, NMPUBECTH €ro B
HopsiIoK. YOpaTh ¢ pabovero cTosa JOKYMEHTAIMIO0, KaHLEIIPCKUE MPUHAIIIC)KHOCTH B OTBE/ICHHBIE
JUISL XpaHEHUs MecTa.

7.3. Y7J0CTOBEpUThCS, 4YTO TMOMelleHHe pabodero KaOMHETa MpPHUBEICHO B IOXKapoOe30macHoe
COCTOSHUE, OTHETYLIUTENIN HaXOAATCS B YCTAHOBJIEGHHbIX MecTax. [Ipm OKOHYaHMM CpoKa
HKCIUTyaTallUM OTHETYIIUTENI COOOLIUTH JIMIly, OTBETCTBEHHOMY 3a IOXKapHyI O€30MacHOCTh B
JETCKOM Cajly, IPOKOHTPOJIMPOBATh YCTAHOBKY NEPe3apssKEHHOTO0 OrHETYILIUTENS.

7.4. IlpoBeTpuThb IOMELICHHWE aJMUHHCTPATUBHOIO KaOMHETa M IPOKOHTPOJIUPOBATh BBIHOC
CropaeMoro Mycopa us3 MoMeIieHus.

7.5. 3aKpBITh OKHA, BBIMBITh PYKH, IEPEKPBITH BOJY U BHIKJIIOUUTH CBET.

7.6. CooOmuth 3aBemyromemy MJIOY o HemocraTtkax, BIMSIOMUX Ha 0€30MacHOCTh TPY/a,
NOXKapHYI0 0€30MacHOCTh, 0OHAPYKEHHBIX BO BPeMsl paOOTHI.

7.7. IIpn OTCYTCTBUU HEJAOCTATKOB 3aKPBITh KAOMHET paOOTHUKA aAMUHHUCTPAIIMH HA KITIOY.

8. ABapuiiHble CUTyalluH, KOTOpPble MOTYT BO3HUKHYTh Ha pa0o4eM MecTe
8.1. IlepeueHs OCHOBHBIX BO3MOYKHBIX aBAPUIHBIX CUTYAIIUi, KOTOPBIE MOT'YT BOSHUKHYTE Ha paboyeM
MecTe afMUHUCTpAaTUBHOro padorurka MJIOY u IpHuUWHBI MX BBI3BIBAIOIINE:

e  HEUCIIPABHOCTH UCIOIB3YEMBIX dIEKTPOIIPHOOPOB;

e  HEHUCIPaABHOCTH MEOENI BCIICJICTBUE U3HOCA, TIOPYH;




e TMOXap, BO3TOpaHHE, 3aJbIMIICHUE, TOPAKEHUE OJIEKTPUUECKUM TOKOM BCIEJICTBUE
HEUCTPABHOCTH OPTTEXHUKHU M UHBIX AJIEKTPONPUOOPOB, ITHYPOB MUTAHUS;

e TPOPBIB CUCTEMBI OTOIJICHUS, BOJOCHA0KEHU S, KaHATN3alluU 13-3a U3HOCa TPYO.

8.2. PaOOTHHKY aJIMHHHCTPAIINH CIIEAYET ONEPATUBHO U3BECTUTH 3aBEIYIOIIETO:

* 0000 cUTyallH, YTPOKAIOLIEH KU3HU U 3J0POBBIO COTPYIHUKOB U BOCITUTAHHUKOB;

* 0 K&XIOM NMPOU30LIEIIIEM HECYACTHOM CIIydae;

* 00 yXyALIEHUH COCTOSHHUS CBOETO 3/I0POBbS, B TOM YHCIE O MPOSIBICHUU MPU3HAKOB
0CTpOro MpodeccHOHATBHOTO 3a00IeBaHUs (OTPABIICHUS).

8.3. Ilpu BO3HMKHOBEHUHU HEUCIPABHOCTH MEPCOHAILHOTO KOMIBIOTEPA UM MHOTO 3JeKTponpudopa
(MTOCTOPOHHUU IIIyM, HCKPEHHE, OIIYIICHUE 3armaxa TJCIOIMIEH W30JSIMH  AJICKTPOIIPOBOJIKH)
HEOOXOUMO MPEKPaTUTh ¢ HUMH PabOTy U OOECTOYUTH, COOOIIMTH 3aMECTUTEINI0 3aBEYIOIIEro IO
aJIMHUHHUCTPATHBHO-XO3SIICTBEHHON padoTe (3aBX03Y) M MCIOJB30BaTh MOCIE BBHIIIOJHEHUS PEMOHTA U
MOJIyYEHUS Pa3peLICHUsI.

8.4. Tlpu BpeMEHHOM TMpPEKPAIICHUU T[OJAYM DJIEKTPOIHEPTUU OTKIIOUUTH OT DIEKTPOCETH
KOMIIBIOTEPHYIO U UHYIO OPTTEXHHUKY.

8.5. IIpu oOHapyXeHHH HENCIPABHOCTH MEOETHN MPEKPATUTh €€ UCTIOIh30BaHUE U COOOIUTH 00 ATOM
3aMECTHUTEIIO 3aBEAYIOLIETO M0 aIMUHUCTPATUBHO-X035IICTBEHHON paboTe (3aBX03Y).

8.6. B cimyyae BO3HMKHOBEHHMSI 33bIMJICHHSI HJIM BO3TOPAHUS B aIMUHUCTPATUBHOM KaOMHETE ClIeyeT
MPEKPATUTh PabOTy, BBIBECTH COTPYJAHHUKOB W IMOCETHTENCH M3 KaOMHETa — ONMAcHOW 30HBI, BBHI3BATH
noxkapHyto oxpany no tenedony 01 (101 — ¢ MOOMIBHOrO), OMOBECTHTH T'OJIOCOM O TOXape U
BpyuHnyto 3ajaeiictBoBath AIIC, coobmuts 3aBenytomemy MJIOVY. Tlpu ycioBum OTCYTCTBUS YIPO3bI
JKU3HU U 3]J0POBBIO JIIOJICH MPHUHITH MEPhl K JTUKBUJAIUU MOKapa B HAYAIbHOW CTaIUU C TIOMOIIBIO
MIEPBUYHBIX CPEJICTB TOKAPOTYIICHUS.

8.7. Ilpu aBapuu (IpOpBIBE) B CUCTEME OTOIUICHHUSI, BOJJOCHAOKEHHSI B aIMUHICTPATUBHOM KaOWHETE
HEOOXOJMMO  ONEpaTHBHO COOOMIMTH O NPOHCHICNIIEM 3aMECTHTEII0  3aBEAYyIOLIEr0 IO
aJIMHUHHCTPATHUBHO-XO03SIICTBEHHOM paboTe (3aBX03Y).

8.8. OrserymmTenwu, Kak TPABHIO, PACIOJIOKECHBI Ha BWIHBIX MeECTaxX BOJM3M OT BBIXOJA W3
MOMEIIIEHUH, Ha BbICOTE He Oosee 1,5 MeTpa 10 Bepxa KOpIyca OTHETYIIUTENS JIU0O0 B CHEIHAIbHBIX
MOJICTABKAX M3 HETOPIOYNX MATEPUAIOB, HCKITFOYAONINX ITaJICHUE HITH ONPOKHUIBIBAHUE.

8.9. [IpaBuyia mprUMEHEHUS OTHETYIITUTEINICH:

* MOJHECTH OTHETYILIUTEIb K O4ary mnoskapa (Bo3ropaHusi);

* copsartb MIOMOY;

*  BBIJICPHYTH YEKY 3a KOJIBIIO;

* MyTEeM Ha)xaTHs pblyara OTHETYIIUTENb MPUBOAUTCS B JCUCTBUE, MPU 3TOM CIEAYET CTPYIO
OTHETYIIAIIET0 BEIIECTBA HAPABUTh HA OYar BO3TOpaHUSI.

8.10. Obuue pekoMeHAAINH [0 TYIIEHUIO OTHETYIIUTEISIMHU:

* MpU TYNICHUH TPOJHTHIX JIETKOBOCIUTAMCHSIOMINXCS W TOPIOYHX KHJIKOCTEH TyIICHHE
HEOOXOUMO Ha4yMHATh C TEpeIHed KPOMKH, HAMpaBisisl CTPYIO MOPOIIKAa Ha TOPSIIYIO
MOBEPXHOCTH, a HE Ha TUIAMS;

*  TOpAIIYI0 BEPTUKATIHHYIO MIOBEPXHOCTH CIEAYET TYIIUTh CHU3Y BBEPX;

* HamOosee 3PPEKTUBHO TYIINUTh HECKOJIBKIUMH OTHETYIIUTEIISIME TPYIIION JTHII;

* MOCJIE€ WCIOJb30BAHUS OTHETYIIUTENS HEOOXOAMMO 3aMEHHTh €ro HOBBIM, TOJHBIM K
MIPUMEHCHHIO.

9. Oxa3aHue nNepBOM NOMOLIH

9.1. B ciiyuae nostydeHus TpaBMbl paOOTHHUK aIMUHHUCTPALIMH JI0JDKEH IPEKPATUTh paboTy, MO3BaTh Ha
IIOMOIIb, BOCIIOJIB30BATHCSA anTeyKon nepBoﬁ IIOMOIIIH, MOCTAaBUTh B HU3BCCTHOCTH 3aBCAYIOIICTO
JETCKUM CaJIoM U OOpaTUThCA B MEIUIIUHCKHUM MYHKT.

9.2. [Ipu nonyueHUH TpaBMbl HHBIM PAOOTHUKOM MJIM BOCIIUTAaHHUKOM OKa3aTh €My MEpPBYIO TTOMOIIb.
BrI3BaTh METUIIMHCKOTO paOOTHUKA JETCKOTO Cajaa, MPU HEOOXOAUMOCTH - CKOPYIO MEIUIIMHCKYIO



nomortis 110 Tenedony 03 (103 — ¢ MOOHMIBHOTO) U COOOIIUTE O MPOUCIIECCTBHHU 3aBeAyioieMy MJIOV.
ObecneunTh 0 Hayaja PaccieOBaHUS COXPAHHOCTh OOCTAHOBKM Ha MECTE NMPOUCIIECTBUS, a €CIIU
9TO HEBO3MOXKHO (CYLIECTBYET Yrpo3a MH3HH U 3J0pPOBbIO OKpPYKAIOUIMX) — (DUKCUPOBAHHE
00CTaHOBKH IyTeM (hoTorpadupOoBaHUS WM UHBIM METOIOM.
9.3. [Ipu oka3zaHMM TIEPBOM MOMOINM B IIKOJIE U OOYyYEHHIO NPUEMaM M METOJaM OKa3aHUs IEPBOM
IIOMOIIH UCIIOJIb30BaTh HHCTPYKLIUIO 110 OKa3aHUIo nepBoi nomoiu B MJIOY
9.4. IlepBas mOMOIIb OKa3bIBACTCS NPU CIEAYIOIIMX COCTOSHUAX NOCTPAIABIINX:

*  OTCYTCTBUE CO3HaHMS;

* OCTaHOBKa JIbIXaHMs U KPOBOOOpAILCHMS;

*  Hapy)KHbIE KPOBOTEUECHHUS,

*  HaJIWYME UHOPOAHBIX TEJ B BEPXHUX JbIXATENbHBIX MYTSX;

* TPaBMBI Pa3IMYHBIX 00JacTeil Tena;

*  0%OrH, 3((eKThl BO3JEHCTBUS BBICOKMX TEMIIEPATYP, TEIUIOBOIO U3IY4YEHUS;

*  OTMOpOKEHHE U Apyrue 3PPeKThl BO3ACHCTBH HU3KUX TEMIIEPATyD;

*  OTpaBJICHUS.
9.5 [lepeyeHb MEPONPUATHIA IO OKA3aHUIO MTEPBOX TTOMOIITH:
9.5.1. MeponpusTHs 10 OLEHKE OOCTaHOBKM M 00ECHEYeHUI0 OE30MacHbIX YCIOBHUH Ui OKa3aHMs
IIEPBOM IIOMOIIU:

1) onpenenenue yrpoxxkaronmx pakTopoB /i COOCTBEHHON )KU3HU U 3/10POBbS;

2) onpejesieHne yrpoxKaromux GakTopoB AJis AKHU3HU U 310pOBbs [TOCTPAJABIIIETO;

3) ycTpaHeHHe YrpoKaroLMX (GakTOPOB AJIS )KU3HHU U 3]10POBbS;

4) npexpalleHue 1eHCTBUS NOBPEXKAAIOINX (PaKTOPOB HA MOCTPAJABILETO;

5) onieHKa KOJIMYEeCTBa OCTPAJaBILNUX;

6) U3BJICUEHHE [TOCTPAAABILETO U3 TPYAHOJOCTYITHBIX MECT;

7) nepemenieHne NOCTPaaaBIIEro.

9.5.2. BbI30B CKOpOH MEIUITMHCKOW ITOMOIIIH.

9.5.3. Onpenenenne HATMYKS CO3HAHUS Y TIOCTPAIABIIETO.

9.5.4. MepormpusiTusi MO BOCCTAaHOBJIEHHIO IMPOXOAMMOCTH JbIXaTEeNbHBIX MyTEH W OIpeeseHHIO
MPU3HAKOB )KU3HU Y MOCTPAIABLIETO:

1) 3anpoKuABIBAaHHE TOJIOBBI C TOABEMOM MOAOOPOJIKA;

2) BBIIBIDKEHHUE HIDKHEW YEIIOCTH;

3) onpeneneHne HaNUYKS JbIXaHUS C TIOMOIIBIO CyXa, 3pEHUs M OCSI3aHMS;

4) onpenenenne HAIMYUS KpOBOOOpaIlleHusl, MPOBEPKa MyJIbca Ha MaruCTPaIbHbIX apTePHUsX.
9.5.5. Meponpusatusi 1Mo MPOBEIEHUIO CEpJEUHO-JIETOYHONH peaHMMAIMK /10 MOSBJICHHUS NPU3HAKOB
KU3HU:

1) naBneHue pykamu Ha TpyAMHY [TOCTPaJIaBIIEro;

2) uckyccTBeHHoe AbixaHue "Pot ko pry";

3) uckyccrBenHoe apixanue "Pot k Hocy";

4) UCKYCCTBEHHOE JbIXaHHE C UCTIOJIb30BAaHUEM YCTPONCTBA JJIsi HCKYCCTBEHHOT'O JbIXaHMUS.
9.5.6. MeponpusTus o NOJAePKaHUI0 POXOJUMOCTH JbIXaTeIbHbBIX MYyTeH:

1) npuanue ycToMuyuBOTr0 OOKOBOTO MOJIOKEHUS;

2) 3anpOoKuIbIBAaHUE T'OJOBBI C MTOABEMOM OI00PO/IKA;

3) BbIIBM)KEHUE HIKHEN YETIOCTH.

9.5.7. MeporpusTusi M0 0030pHOMY OCMOTpPY MOCTPAJABLIET0 U BPEMEHHOH OCTaHOBKE HAPY)KHOTO
KPOBOTEUYEHHUS:

1) 0630pHBIN OCMOTP MOCTPAIABIIETO HAa HATMYME KPOBOTEUCHHIA;

2) nanblieBoe NpUKaTUE apTepuu;

3) HaJOXKEHHE KIYTa;

4) MmakcuMaabHOE cru0aHre KOHEUHOCTH B CYCTaBe;

5) npsimoe 1aBJIeHHE Ha paHy;
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6) HaJIO)KCHHE JIABSIICH MTOBSI3KH.
9.5.8. MepomnpusTus 1o nogpoOHOMY OCMOTPY MOCTPAAABIIETO B LEJISIX BBISIBICHHUS IPU3HAKOB TPABM,
OTpaBJICHUM U APYTUX COCTOSHUM, YIrpOXKAIOMIUX €ro >KU3HHU U 3JI0POBBIO, M M0 OKa3aHUIO MEPBOM
MIOMOIIY B CIy4ae BBIABICHHS YKa3aHHBIX COCTOSTHUM:

1) mpoBeaeHNEe OCMOTpa TOJIOBHI U LIEH;

2) mpoBeJeHNE OCMOTpa TPY/IH;

3) MpoBeACHUE OCMOTpPA CIHHBI,

4) nmpoBeieHUE OCMOTpA )KMBOTA U Ta3a;

5) MpoBeACHUE OCMOTPa KOHEYHOCTEH;

6) HaNOXKeHHE TOBS30K MPU TPaBMaxX pPa3IMYHBIX 00IacTei Tena;

7) mpoBeACHUE UMMOOMIIU3AIUH (C TIOMOIIBIO TOAPYYHBIX CPEJICTB);

8) dukcarus meHOro OTACNIA MO3BOHOYHUKA (BPYUHYIO, TIOAPYYHBIMU CPEICTBAMHU);

9) npekpaleHre BO31eHCTBUS OMACHBIX XMMHUECKUX BEIIECTB Ha MOCTPAIaBIIETo;

10) mecTHOE OXJTaXKACHUE MPH TPABMAaX, TEPMUUYECKHUX 0XKOTaX;

11) TepMOU30IAIMS P OTMOPOKEHUSIX U APYruX 3 (deKTax BO3ACHCTBUS HU3KUX TEMIEPATYpP.
9.5.9. [Ipunanne NocTpagaBIIeMy ONTUMAIBFHOTO TIOJIOKEHHS TEIa.
9.5.10. KoHTposb COCTOSHUSA MOCTPAAABIIETO U OKa3aHUE TICUXOJIOTUYECKOM MOICPIKKH.
9.5.11. [lepenaya mocTpagaBiero Opurazae CKOPO MEIUITMHCKOM MTOMOIITH.
9.6. Ilpu BbI30BE CKOPOH MEIUIIMHCKON IMOMOIIM BBI3BIBAIOIIUN COOOIIAET aJpec JOIIKOIHHOTO
00pa30BaTENLHOTO YUPEKACHUS, XapaKTep TPaAaBMbI WM 3a00JICBaHMUs, CBEICHHUS O MOCTPAaBIIEM WIIN
3a00JIeBIIEM.

10. O3HakoM/IeHHEe ¢ MHCTPYKLIMSIMH 110 OXPaHe TPYAA IO J0JKHOCTH H padoueMy MecTy
1. WHcrpykuus 1o oxpase Tpyaa AJis 3aMeCTUTeNs 3aBeayouiero no YBP

NHcTpyKkius 1o oxpaHe Tpy/aa i 3aMeCcTUTENs 3aBeayrouiero no BMP

HMucTpyKuus 0 oXpaHe TpyJa Ijs 3aMeCTUTEN 3aBeaytouiero no BP

WHcTpyKIus o oxpaHe Tpy/aa A 3aMeCTUTENIs 3aBEIYIOIIEro 1o 0€301MacHOCTH

WucTpykuus no oxpane Tpyna anst merogucra JJOY

WHucTpyKius no oxpaHe Tpyja ais neaarora-ncuxosnora JJ0Y

WMHcTpyKIus 0 0XpaHe Tpy1a IpH MIPOBEIEHUN MACCOBBIX MEPOIPUATHI

WHcTpyKius no oxpaHe TpyJia B aIMUHUCTPaTUBHOM KaOUHETE

WNHcTpykus 1o oxpaHe Tpyza pu padoTe Ha MepCOHATIbHOM KOMITBIOTEPE

10 WHcTpyKius o oxpaHe Tpyjia npu paboTe Ha IpUHTEpE

11. UHcTpyKkuus no oxpaHe TpyAa npu paboTe Ha KCepoKce

12. MHCTpYKIMS IO OXpaHe TpyAa MpH paboTe C MyJIbTUMETUIHHBIM IIPOSKTOPOM

CoNoORAEWN

IIpoepammy uncmpyxmasica paspabomain: / /
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